Hpniaoxenne Ne 1
K IHocranoBiaennio MA MO noc. CMOJIAYKOBO
ot 30.04.2014r. Ne 40

AJIMUHUCTPATUBHBIA PETJIAMEHT
MECTHOM AJIMUHUCTPAIIUHA
MYHHULIUITAJIBHOI'O OBPA30BAHUSA TIOCEJOK CMOJIAYKOBO
MPEJIOCTABJIEHUASA MYHUITATIAJIBHOM YCJIAYTH
«BBIJTJAYA APXUBHBIX CITPABOK, BBIIIMCOK, KOITUIA
APXUBHBIX TOKYMEHTOB OPI'AHOB MECTHOI'O CAMOYIIPABJIEHUS
MYHHULIHUITAJBHOI'O OBPA30BAHMUS TIOCEJIOK CMOJAYKOBO»

. O01mme moJ10KeHUud

1.1. [IpenmeToM perynupoBaHUs HACTOSIIETO AJIMUHUCTPATUBHOTO PErJIaMEHTA SIBJISIFOTCS
OTHOILEHMsI, BO3HHMKAIOIIME  MEXAy 3asBUTEIIMM W MecTHOW  aJMUHHUCTpanuen
MYHHUIUIIAJILHOTO 00pa3oBaHusi mocenok CMOJISIUKOBO (nanee — MecTHas aJMUHUCTpAIMs) B
cdhepe npeAoCTaBIeHUs] MYHHMLMIIAIBHOM YCIyrd MO BbIJau€ apXHBHBIX CHPABOK, BBIIUCOK,
KONUI apXWBHBIX JIOKYMEHTOB OpPraHOB MECTHOTO CaMOYIIPAaBJIICHHUS MYHHUIMIIAIBHOTO
oOpa3oBaHus nocenok CMOISUKOBO (J1ajiee — MyHULIMTIIANIbHAS YCIIyTa).

bnok-cxema mnpenocTaBieHMs] MYHULIMNAIbHOW YCIYrM MpPHUBEAECHA B IPUIOKEHUU
Ne 1 k HacToseMy AIMUHUCTPATUBHOMY PETIaMEHTY.

1.2. 3asBUTENSAMU SBISIOTCS:

¢usnyeckue WM IOPUIMYECKHE JMIA, JUO0 MX YIOJIHOMOYEHHBIE Ipe/ICTaBUTENH,
oOparuBmMecs B MecCTHYIO aAMMHHUCTpPAlMI0 WIM  MHOTO(QYHKIMOHAJIBHBIM  LIEHTp
IIPEIOCTABIIEHUS TOCYJAapPCTBEHHBIX U MYHHUIMIAIBHBIX YCIYI € 3allpOCOM O NPEJOCTaBICHUU
MYHULIMTIAJIbHOW YCIIYTH.

OT uMeHH 3asBHUTENEH BIpaBe BBICTYNAThb MX MPEJICTABUTENM IPH TNPEAbABICHUN
nacropra rpaxaanuHa Poccuiickoi @eaepanuy WIM APYTHX JTOKYMEHTOB, YAOCTOBEPSIOIIAX
JUYHOCTh
Ha TeppuTopun Poccuiickoit denepanuu B COOTBETCTBUM € JIEHCTBYIOIIUM 3aKOHOATENBCTBOM,
¥ JIOKYMEHTA, ITOATBEPKIAIOMIEr0 TOTHOMOYHNS TIPEACTABHTEIS 3asSBHTEIS .

1.3. TpeboBanuss K TOPSAAKY HHPOPMHUPOBAHUS O TMPENOCTABICHUH MYHUITUIAIBHON
yCIIyru

1.3.1. B npenocTaBneH MyHUITUNIAIBHON YCIYTH y4acTBYIOT:

1.3.1.1. MecTtHast aIMUHHUCTPALINST MYHHUIIMITAJTHBHOTO 00pa30BaHus OCeIOK CMOIISTYKOBO.

Anpec: 197729, Cankr-IlerepOypr, nocenok Mononéxnoe, ynuna [Ipassl, 1om 5.

I'padux paboter: moHenensHUK — deTBepr ¢ 9.00 mo 17.30, msarauma ¢ 9.00 mo 17.00;
nepepbiB ¢ 13.00 no 13.30, BeIxoaHbIe AHU — Cy000Ta, BOCKPECEHbE.

Tenedon/dakc (812) 433-23-00, ampec odwurmanpHOro caidta WWw.mo-smol.ru, aapec
ANIEKTPOHHOH MOYTH Ma@mo-smol.ru.

1 TakuMH TOKyMEHTaMH SIBIISIFOTCS:

JOKYMEHTBI, TIOJTBEPIKIAIOIINE TOJTHOMOYHS 3aKOHHOTO IPECTaBUTENS (CBHACTENBCTBO O POXKICHHUH, TTOCTAHOBICHHE
00 ormeke u 1p.);

JIOBEPEHHOCTH B IIPOCTOM MHUChbMEHHON opMe, MOATBEPKIAIOLIAs TOJTHOMOYHUS NPEACTABUTEIS 3asSBUTEIS;

JIOBEPEHHOCTb, 3aBEPEHHAs HOTAPHUAJIbHO, B CIIy4ae €CIIH:

(benepanbHBIM 3aKOHOM INPEIYCMOTPEHO HOTAPHAIBHOE YIOCTOBEPEHHE NOBEPEHHOCTH IPEICTaBUTEIS 3asBUTEIS KAk
YCIIOBHE OCYIIECTBIICHUS FOCYAAPCTBEHHOHN (MyHHUIMIANBHOM) QYHKLINY, IPEIOCTABICHHUS TOCYIapCTBEHHON (MYHUIUIIAIBHON)
yenyru;

OCYIIECTBIICHHE TOCYAapPCTBEHHON (MYHHUIUIIAIBHOH) (YHKIUH, IPEJOCTAaBICHHE TOCYAApPCTBEHHON (MyHHIIUITAIBHOM)
YCIIyTH 3aKJII0YAeTCsl B COBEPLICHHH JISUCTBUS, TPEOYIOMEro HOTapHAIBbHOH (hOPMBIL.
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1.3.1.2. Cankr-IlerepOyprckoe roCcyJapCTBEHHOE Ka3eHHOE yapexICHUE
«MHOTO()YHKIIMOHAIBHBIA LIEHTP MPEIOCTABICHUSI TOCYJapCTBEHHBIX W MYHHLIUIAIBHBIX
yeiryry (nanee — MOLI).

Anpec: 191124, Canxr-IlerepOypr, yn. Kpacnoro Texctunpiuka, a. 10-12, nutepa O.

I'padux pabotel: moHenenpbHUK — yerBepr ¢ 9.00 mo 18.00, msarauma ¢ 9.00 go 17.00;
nepepsiB ¢ 13.00 mo 13.48, BerxoaHbie AHU — Cy000Ta, BOCKPECEHBE.

I'paduk paboThl cTpyKTYpHBIX ToapazaeiaeHuit MOIL] exennesHo ¢ 9.00 mo 21.00.

Mecrta HaxoxaeHus, rpaduk padoTel U cmpaBouHble Tenedonsl MOL] mpeacraBieHbI
B nipwiiokeHuu Ne 2 K HacTosimeMy AJIMUHUCTPATUBHOMY PETrJIaMEHTY.

LenTp Tenedonnoro oocmyxkuBanus ML — 573-90-00.

AJpec caiiTa 1 3JIEKTPOHHOM MOYTHI: Www.gu.spb.ru/mfc/, e-mail: knz@mfcspb.ru.

1.3.2. Ilepen mnpenocTtaBieHHMEM MYHHULUNAIBHOW YCIYyTH 3asBUTENSAM HE TpeOyercs
JOTIOTHUTEILHBIX OOpAICHHUH B UHBIE OPTaHbl U OPTaHU3AINH.

1.3.3. Uadopmanuio 06 opranax (opraHu3aimsx), yka3aHHBIX B IyHKTE 1.3 HacTosmiero
AJIMUHUCTPATUBHOTO pEriiaMeHTa, 3asiBUTENIM MOTYT MOJIYUYUTh CICTYIOIIUMHU CIIOCOO0aMu:

HaIpaBJIEHUE 3alpoCcOB B IMHCbMEHHOM BHUJE [0 ajapecaM OpraHoB (opraHuzauuil),
YKa3aHHBIX B MyHKTEe 1.3 HacTosmero AJAMHUHUCTPATUBHOIO PErJaMEeHTa, B SJICKTPOHHOM BHIIE
10 YKa3aHHBIM aJIpecaM 3JIEKTPOHHOM [TOYTHI OPraHOB (OpraHu3aIuil);

[0 CIHpPaBOYHBIM TeiepoHaM paOOTHUKOB OPraHoB (OpraHu3anuil), yKa3aHHBIX
B IyHKTE 1.3 HacTosmero AIMUHUCTPATUBHOTO PETJIAMEHTa;

Ha [loprane «locymapctBennsie ycnyru B Cankt-lIlerepOypre» (www.gu.spb.ru)
B HHPOPMAIIMOHHO-TCJICKOMMYHUKAaMOHHOW cetn  «MHTepHeT» (manee — Ilopran),
Ha O(UIMATBHBIX cailiTax OpraHoB (OpraHu3aluii), yKa3aHHBIX B MyHKTe 1.3 Hacrosmiero
AJIMUHHCTPATUBHOTO PErJIaMEHTA;

Opd JIMYHOM OOpallleHMM Ha TMpHeM K paboTHMKaM OpraHoB (OpraHu3ariuii)
B COOTBETCTBUM C TrpapukoM paboOThl, YyKa3aHHbIM B TyHKTe 1.3  Hacrosmero
AJIMMHHCTPAaTUBHOTO PErilaMeHTa;

B Llentpe tenedonnoro odcayxuanus M®PI] (573-90-00);

npu obOpameHun K HHpomaram (MHPOKHMOCKaM, HH(OMYHKTaM), pa3MelleHHbIM
B noMenieHussx MO®ILI, ykazaHHbIX B mpuiokeHuu Ne 2 Kk HacTosuemMy AJIMHUHHCTPATUBHOMY
pernamenty; Ha ynuuax Cankt-IlerepOypra u B BectuGromsix cranuuii Cankr-IletepOyprekoro
rocyapcTBeHHoro yHutapHoro npennpustus «Cankr-IlerepOyprckuii  METpONOIUTEH»
0 ajpecaM, ykazaHHbIM Ha llopraie.

Ha crenmax, pasMemieHHbIX B noMemleHHsX MectHol anMmuHucTpauuun u MOII,
pasmenaercs cieayrouas nHpopMarus:

HalMEHOBaHNWE MYHHUIIMIIATbHOMN YCIIyTH;

nepeyeHb OpPraHoB (OpraHu3aluii), Y4acTBYIOUIUX B IMPEAOCTaBICHUM MYHMIIMIIAIbLHOU
YCIIyTH;

rpaduk (pexuMm) paboOThl, TeNePOHBI, agpeca DJIEKTPOHHOW TIOYTHI OPTaHOB
(opranm3anuii), OCYIIECTBIAIONIMX IpPUEM U KOHCYJIbTAllMM 3asBUTENEHl 1O BoOmpocam
MPEIOCTAaBIEHUS! MYHULIUTIATbHON YCIYTH;

ajZipeca OpraHoB (OpraHu3alMil), Y4acTBYIOIIMX B MPEJOCTaBIEHUH MYHHUIUIATBHON
YCIIyTH;

KOHTaKTHasi MHGopMaiust 00 opraHax (OpraHu3anusax), y4acTBYIOIIUX B MPEIOCTABICHUN
MYHULUIIAJIBHON YCIYTH;

HOPSI0K TPEAOCTaBICHUS MyHUITUTIAIBHON YCITYTH;

MOCJIEI0BATEIbHOCTh TOCELIEHUS] 3asBUTEJIEM OPraHoB (OpraHu3aluii), y4acTBYIOLIUX
B IIPEAOCTABICHUH MYHUITUTIATIHON YCIIYTH;

nepeyeHb KaTeropuii rpa)aaH, UMEIONINX MPaBo Ha MOTYyYeHHEe MYHUIIMITATBLHON YCIIyTH;



IepevyeHb JIOKyMEHTOB, HEOOXOOUMBIX JUIsl HOJY4YEHHsS MYHHLMIAIbHOM yCIyrH,
B TOM YHMCJIE TIOJTy4aeMbIX MecTHON afMUHHUCTpanreil 0e3 yqacTus 3asBUTENS;
oOpaszell 3aI10JHEHHOTO 3asIBJICHHSL.

1. CrangapT npeaocTaBjieHuss MyHHIUNIAJIbHOI yCJIyru

2.1. HaumMeHOBaHWE MYHHUUUIAIBHOW YCIYrH: BblJauya apXUBHBIX CIPABOK, BBIIHCOK,
KONUI apXWBHBIX JIOKYMEHTOB OpPraHOB MECTHOIO CAMOYIPABICHUS MYHULUIAIBHOIO
oOpa3oBaHus nocenok CMOISTUKOBO.

KpaTkoe HauMeHOBaHME MYHULIMIIAIILHON YCIIYTH: BblJJaua apXUBHBIX CIIPABOK.

2.2. MyHunumnanbHas yciayra npeaocTaBiseTcss MecTHOM aTMUHHUCTpaIieH.

IIpenocraBiieHHe MYyHUIMIIAIBHOM YCIYI'M OCYINECTBIIAETCS MECTHOM aJIMMHHUCTPALUEH
BO B3auMojeicTBuu ¢ M®II.

JlomxHOoCTHRIM HMIIaM MeCTHON aJMUHUCTpAalMM 3alpelleH0 TpeOOBaTh OT 3asBUTENS
OCYILECTBJICHUS JEHUCTBUM, B TOM 4MCJIE COIJIACOBAaHUM, HEOOXOJUMBIX JUIs IOJIYy4EHUs
MYHULIMIIAJIbHOW YCIYTM U CBSI3aHHBIX C OOpallleHHeM B IOCYJapCTBEHHbIE OPIaHbl, OpraHbl
MECTHOI'O CaMOYIIPABJICHUs, OpPraHU3aliM, 3a MCKJIIOUYEHUEM IIOJYy4YEHHS YCIYT, BKIFOYECHHBIX
B [IEPEUYCHb YCIIYT, KOTOPBIE SBISIOTCS HEOOXOAUMBIMU U 00S3aTEIBHBIME JIJISI TPEJOCTABICHUS
MYHHULIMNIAJIBHBIX YCIIYT.

2.3. Pe3ynpTaToM MpeaocTaBiIeHUs] MyHHIIMIIATBHON YCITYTH SBIISIETCS:

Bbllaya 3asABUTEII0 APXUBHOM CIPAaBKM, AapXWBHOM BBIIMCKH, apXUBHOM KOIHMH
Ha OyMa)XHOM HOCHTEJIE,

OTKa3 B MPENOCTABICHUM  MYHHULMINAIBHOW  yCcIyru B BHIE  IHMCbMa
0 HEBO3MOXXHOCTH MCIOJIHEHMSI 3alpoca ¢ yKa3aHueM IPUYHH.

Pe3ynbrar npenocraBieHMs] MYHHULMINAJIbHOW YCIYT'M BBIJAETCS 3asABUTEN0 MeCTHOM
aamuHucTpanueit, MOLI, HanpaBisieTcs yepe3 oTAeIeHUs QenepalbHON OYTOBOM CBSI3H.

2.4. Cpoky IpeaoCTaBlIeHUs] MyHULIUIIAIBHOM yCIyTH

Cpok mpenocTaBieHUs] MyHUIIMNIANBHON YCIYTH HE JTOJDKEH MpeBbIaTh 23 pabouux AHA
C MOMEHTA PErucTpaliy 3asBICHUS.

2.5. IlepeyeHr  HOPMATHBHBIX  IPABOBBIX  AKTOB, PETYIUPYIOMIUX  OTHOILICHHS,
BO3HHUKAIOIIKE B CBSA3M C IPEIOCTABIEHUEM MYHULIUIIAIBHON YCIYTH:

Koncrurynuss  Poccumiickoit  @epepannu  NOpHUHATA  BCEHAPOJHBIM  T'OJIOCOBAaHUEM
12.12.1993;

@®enepanpabiii 3akoH 0T 06.10.2003 Ne 131-03 «O06 o0mMX NPUHIMIIAX OPTaHU3AINH
MECTHOTO caMoyIpaBiieHus B Poccuiickon @denepanuny;

@®enepanbubiii 3akoH oT 27.07.2010 Ne 210-d3 «OO6 opraHuzanuu MpeaoCTaBICHUS
rOCy/IapCTBEHHBIX M MYHUIIUIIAIBHBIX YCIYT»;

Oenepanbubiii 3akoH 0T 02.05.2006 Ne 59-03 «O mopsiake paccMOTpeHus: oOpaleHun
rpaxnaaH Poccuiickoin denepannny;

®enepanbHblil 3ak0H 0T 27.07.2006 Ne 152-D3 «O nepcoHATbHBIX JaHHBIXY;

®enepanpublii 3akoH 0T 06.04.2011 No 63-D3 «O06 31eKTPOHHOH MOATTUCHY;

Oenepanbhblii 3akoH oT 22.10.2004 Ne 125-03 «O6 apxuBHOM jene B Poccuiickoit
Denepanuny;

3akon Cankr-IlerepOypra ot 23.09.2009 Ne 420-79 «OO6 opraHu3zanud MECTHOTO
camoympaninenus B Cankt-IlerepOypre;

3akon  Cankr-IlerepOypra ot 28.01.2009 Ne23-16 «OO6 apxuBHOM jeje
B Cankrt-IlerepOypre»;

npuka3 MuHHCTEpCTBA KYJIbTYpbl U MacCOBbIX KOMMYyHMKauui Poccuiickonn denepanuu
ot 18.01.2007 Ne 19 «O06 yrBepxknenun IlpaBun opraHuzanuu XpaHEHHS, KOMIUICKTOBAHUS,

ydera
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U UCIOJIb30BaHuUs JOKYMEHTOB ApxuBHOro ¢onna Poccuiickoit @eaepanuu U Apyrux apXuBHBIX
JIOKYMEHTOB B roCyapCTBEHHBIX u MYHHIIUTTATBHBIX apxuBax, My3esiX
u 6ubnunorekax, opranuzanusax Poccuiickoil akaneMuu HayK»;

nocranoBinenue  IIpaBurensctBa  Cankr-IletepOypra ot 30.12.2009  Ne 1593
«O HEKOTOpBIX Mepax IO TMOBBIIICHHUIO KauecTBa MPEJOCTaBICHUS TOCYIapPCTBEHHBIX YCIYT
Ha ©0a3e MHOTO(QYHKIMOHAIBHOTO IIEHTPAa MPEJOCTaBICHUS TOCYJApCTBEHHBIX  YCIYT
B Cankrt-IlerepOypre»;

nocranoBinenue  IlpaButensctBa  Cankrt-IlerepOypra ot 07.06.2010  Ne 736
«O co3gaHMM  MEXBEJAOMCTBEHHOM aBTOMATH3UPOBAHHOW HWH(MOPMALMOHHOW CHCTEMBbI
npenoctapienuss B Caskt-IletepOypre rocymapCTBEHHBIX M MYHHUIHMIAIBHBIX — YCIIYT
B DJIEGKTPOHHOM BHU/IEY;

nocranosienue [IpaBurenscrtBa Cankr-IlerepOypra ot 23.12.2011 Ne 1753 «O Ilopsiake
MEXBEIOMCTBEHHOTO nH(GOPMAaLIMOHHOTO B3aMMO/ICHCTBHS npu MPEI0OCTaBICHUN
TOCYJapCTBEHHBIX M MYHHIMIAIBHBIX YCIYT HUCIOJHHUTEIBHBIMH OpPraHaMy TOCyIapCTBEHHOMN
Brnactu Cankr-lIletepOypra u opranamu mectHOro camoympasieHusi B Cankt-IlerepOypre,
a TaKKe YCIyT TOCYJapCTBEHHBIX YUPEKACHUH, TIOABEIOMCTBEHHBIX HCIIOIHUTEIBHBIM OpraHam
rocynapctBeHHol Biactu Cankt-IlerepOypra, U Apyrux opraHu3aiuii, B KOTOPBIX pa3MeIiaercs
rocyJapCTBEHHOE 3aJjaHue (3aKa3)y;

VYcraB MyHULIMNIATBHOTO 00pa3zoBaHus moceaok CMOISTYKOBO;

[TocranoBnenne MeCTHOH aIMUHUCTPALMM MYHUIIMIAIBHOTO OOpa30BaHUS IIOCETIOK
CmomsiukoBo ot 12.05.2011r. Ne 25 «O nmopsake pa3pabOTKu W YTBEPKICHUS
aJIMAHUCTPATHBHBIX PETJIAMEHTOB TPEJOCTABICHUS MYHUIUMNAIBHBIX  yCIyr MecTHOH
aJIMUHHCTpAIel MyHHUIMIIATLHOTO 00pa3oBaHus Mocenok CMOISTYKOBOY.

2.6. UcueprnpiBaromuii  mepedeHb  JOKYMEHTOB, HEOOXOAMMBIX B  COOTBETCTBUHU
C HOPMATUBHBIMH MPABOBBIMHU aKTaMH JAJISl MPEIOCTABICHUS MYHHUIIUIAIBLHOW YCIYTH U YCIYT,
KOTOpBIE SIBISIFOTCS HEOOXOAWMBIMU M 00S3aTENbHBIMU JUIS TPEAOCTABICHHUSI MYHUITUITAIBHON
YCIIYTH, TIOJIeKAIINX MPEICTABICHUIO 3asBUTEIICM:

NUCbMEHHOE 3asiBieHHe (Mo ¢opme corimacHo mnpuioxkeHuto Ne 3 Kk HacTosuemMy
AJIMUHUCTPATUBHOMY PETJIAMEHTY);

JIOKYMEHT, Y/I0CTOBEPSIOIIHIT JTHIHOCTE ]

npu oOpalleHUH 3asBUTENS — IOPUAMYECKOrO JIMIA — JOKYMEHTBI, IMOJTBEPKAAOLIHe
IIPaBo JAEMCTBOBATh OT UMEHU FOPUINYECKOTO JUIla 0€3 JOBEPEHHOCTH;

IpH 3arpoce HHPOPMAaLIUK, COAEpKallel MepcoHaIbHbIE JaHHbIE TPEThUX JIUI] — COTJIacHe
Ha 00pabOTKy MEePCOHANIBHBIX JAHHBIX TPETHUX JIHII.

[Tpu oOpatieHny npeacTaBUTENs JUIA, UMEIOIIET0 MPaBo Ha MOTy4YeHUE MYHHUIUIATbEHOM
YCIIYTH, JOMOTHUTEIBHO MPEACTABISAIOTCS:

nacnopT Ju0O0 HMHOM JOKYMEHT, YIOCTOBEPSIOIIMNA JUYHOCTh NPEACTaBUTENS JIUIIa,
UMEIOIIETO MPaBO Ha MOJIyYeHHUE MYHUIIUIATLHON YCIYTH;

? B kauecTBe JOKyMEHTa, YAOCTOBEPSIONIET0 TNIHOCTD, IPEABSBIISIOTCS:

nacnopt rpaxnanuHa Poccuiickoit denepanmu;

BPEMEHHOE YJOCTOBEpeHHE JTHMYHOCTH rpaknaHnHa Poccuiickoit ®enepanuu, BbijaBaeMoe Ha neprol o(OpMIICHHS TacropTa,
IpeAyCMOTPEHHOE NMMyHKTOM 76 AJIMHHHCTPAaTHBHOrO persiamMeHTa ®denepajbHON MUTPALMOHHON CIIYXObl IO MPEI0CTaBICHUIO
rOCyapCTBEHHON YCIIyTH IO BblAadye U 3aMEHe nacropra rpaxnanuHa Poccuiickoit deneparun, y1oCcTOBEPSIOLIETO JINYHOCTh
rpaxknannHa Poccuiickoit ®enepannu Ha Teppuropun Poccuiickoit @eneparyn, yreepxkaeHHoro npukazom ®MC Poccun ot
30.11.2012 Ne 391;

JOKYMEHTBI, yIOCTOBEPSIONIHE JIMIHOCTh TPaskIaHNHA, IPETyCMOTPEHHEIE:

OenepansubiM  3ak0HOM 0T 25.07.2002 Ne 115-®3 «O mpaBOBOM TIOJIOKEHHM WHOCTPAHHBIX TpaxkaaH B Poccuiickoit
Oenepaunn», enepanbHbiM 3ak0HOM 0T 19.02.1993 Ne 4528-1 «O Oexenaxy», ykasamu [Ipesnnenrta Poccuiickoii deneparyu
ot 21.12.1996 Ne 1752 «OO0 OCHOBHBIX JOKYMEHTAaX, YIOCTOBEPSIOLIMX JHWYHOCTh IpakaaHuHa Poccuiickoii ®enepanuu 3a
npenenamu Poccuiickoit ®enepamun», ot 14.11.2002 Ne 1325 «O6 yrBepxnaenun IlonoxeHuss o Mopsiike paccMOTPEHUS
BompocoB rpaxnanctBa Poccuiickoit ®enepamum», ot 13.04.2011 Ne 444 «O nomoaHUTENBHBIX MEpax MO OOECIEUYECHHUIO MpaB
U 3alUThl THTEPECOB HECOBEPILICHHOJICTHUX Tpaxaad Pocculickoil ®enepanuny;

UHBIE JJOKYMEHTBI, yJOCTOBEPAIOIINE IMYHOCT B COOTBETCTBUH C JCHCTBYIOUIMM 3aKOHOJATEIbCTBOM.



JIOKYMEHTBI, ITOATBEPKIAIOIIUE IIOTHOMOYHS ITPEICTABUTEIS.

2.7. UcuepnpiBaomuii  mepeueHb  JOKYMEHTOB, HEOOXOAMMBIX B  COOTBETCTBUH
C HOPMAaTUBHBIMM NPABOBBIMHM AKTaMM JJIS IIPENOCTABIICHUS MYHULMIIAIBHOW YCIYIM U YCIYT,
KOTOpBIC SIBISIIOTCS HEOOXOIUMBIMU U 00S3aTEIBHBIMU JUIS TPEAOCTABICHUS MYHUIUIIAIHHON
YCIIYT'H, KOTOPble HAXOAATCS B PACHOPSDKEHUU (pefiepalibHbIX OpraHoOB MCIIOJHUTEIbHON BIAcTU
U OpPraHoOB TOCYAApCTBEHHBIX BHEOIO/KETHBIX (DOH/IOB, OPraHOB HCIIOJHUTEIHHON BIACTH
cyobekToB Poccuiickoit denepanyy 1 OpraHoB MECTHOI'O CAMOYIIPABIICHUS, II0JJBEIOMCTBEHHBIX
UM OpraHu3aluil W HHBIX OpraHu3allMid, W KOTOpbIE 3asBUTEIb BIIPaBE IIPEICTaBUTH,
JEHCTBYIOIUM 3aKOHOJATENbCTBOM HE MPELYyCMOTPEH.

2.8. IOmKHOCTHBIM ~ JIilIlaM  MeCTHOM  aJIMMHHUCTpAllMM  3ampemieHo  TpedoBaTh
OT 3asiBUTEIIA:

NpPEICTaBICHUS JOKYMEHTOB W HWH(POPMALMU WM  OCYIIECTBICHHUS JCHCTBHIA,
IIPEJICTaBICHUE UJIM OCYLIECTBICHUE KOTOPBIX HE NMPEAYCMOTPEHO HOPMATUBHBIMU IPAaBOBBIMU
aKTaMH, pEryJUPYIOIIMMHA OTHOILEHUS, BO3HUKAIOIIME B CBSI3U C INPEJOCTABICHUEM
MYHULIMIIAJIbHON yCIIyTH;

NPEICTaBICHUS JTOKYMEHTOB M HWH(OPMALUU, KOTOpPbIE HAXOIATCS B PACIOPSHKCHUU
OpraHoB, NPEJOCTABIAIOIIMX  MYHMLIMIAIBHYIO  YCIYTY, MHBIX OpraHoB  MECTHOIO
CaMOYIPaBJIEHUS, TOCYJaPCTBEHHBIX OPraHOB M OPTaHU3allUuii B COOTBETCTBUU C HOPMATHUBHBIMU
npaBoBbIMU akTaMu Poccuiickoit denepanyy, HOPMaTUBHBIMM IIPABOBBIMU aKTaMHU CyObEKTOB
Poccniickoit ®enepan M MyHMIMNAIbHBIMM IIPAaBOBBIMH aKTaMH, 33 HCKIIOYECHHEM
JIOKYMEHTOB, BKIIFOUEHHBIX B OIpezeseHHbll cratbeil 7 denepanbHoro 3akona ot 27.07.2010 Ne
210-®3 «O06 opraHM3anWU TPEIOCTABICHHUS TOCYAAPCTBEHHBIX M MYHHIMIAIBHBIX YCIIYT»
IIEpPEYECHb TOKYMEHTOB.

2.9. UcueprnipiBaromuii MmepeyeHb OCHOBAaHMW JJIsI OTKa3a B TIPHEME JIOKyMEHTOB,
HEOOXOUMBIX JUISl TPEOCTaBIEHUS] MyHULIUIIATBHON yCIyTH

OcHoBaHMil Ui OTKa3a B NpUEME JIOKYMEHTOB, HEOOXOIUMBIX JUIsl NPEAOCTaBICHUS
MYHUIIMIIAJIBHOW YCIIYTH, NEHCTBYIOIIMM 3aKOHOJATEIBCTBOM HE ITPENYCMOTPEHO.

2.10. UcuepnpIBatomuii MepeYeHb OCHOBAaHWH i TPUOCTAHOBIICHHWS WJIM OTKasa
B IIPEIOCTABJICHUN MYHULIUIIAIBHON YCIYTH

2.10.1. OcHoBaHMI I TPHUOCTAHOBJICHUS TPEJOCTABICHUS MYHUIUNATBHOW YCIyTH
JENCTBYIOIUM 3aKOHOATEIBCTBOM HE MPEYCMOTPEHO.

2.10.2. OTka3 B TPEeAOCTABICHHH MYHUIIMTAIBHOW YCIYIH BO3MOXXEH I10 CIIEAYIOIIUM
OCHOBaHUSIM:

HenpeJCcTaBlIeHne B MeCTHYI0 aJIMHUHUCTPAlMI0 BCEX HEOOXOIMMBIX JOKYMEHTOB
B COOTBETCTBUH C ITYHKTOM 2.6 HACTOALIETO0 AJIMHUHUCTPATUBHOIO PETIAMEHTA;

OTCYTCTBHE B 3aIIpoce HEOOX0 MO MH(OPMAITNH ISl €T0 UCTIOTHEHHUS;

OTCYTCTBHE CBEJICHUM B paCIOPsHKEHUH MECTHOW aaMUHUCTpAIid, HEOOXO0IUMBIX
JUISL UCTIOJIHEHUS 3aI1poca;

€CJIM 3amnpoc He MOXKeT ObIThb HCIOJHEH Oe3 pa3IUlalleHHs] CBEJCHUN, COCTaBISIOLINX
rOCYJapCTBEHHYIO HJIM HHYIO OXpaHsIeMylo ¢eiepaabHbIM 3aKOHOM TaiHy.

2.11. Ycnyru,  KOTOpBIE — SIBISIFOTCS ~ HEOOXOMUMBIMH W OOSI3aTENbHBIMH  JUIS
IIPEIOCTABIEHUS  MYHMLMIIAJIbHOW  yCIyTHM, JCHCTBYIOIIMM  3aKOHOJATEICTBOM  HE
PEyCMOTPEHBI.

2.12. TlomMHa wWiAM MHasg IU1aTa 3a IPEIOCTaBICHWE MYHHULMIAIBHOW YCIyTH
HE B3UMaeTcsl.

2.13. MakcumanbHBIE ~ CpPOK  OXHJAaHUS B  OyepeAd TMpH  [ojade  3asBICHUS
O MPENOCTABIEHUN MYHUIUMIAIBHON YCIyTd M MpPH MOJYYEHUU pe3ysibTaTa NMpeAoCTaBICHUS
MYHULIMIIAJIbHOW yCITyTH:

a) CPOK OXHJAHHUS B OYEepeAM INpU MOojAade 3asiBICHHUA U HEOOXOAUMBIX JTOKYMEHTOB
B MecTHOI aAMMHHUCTpallMM HE JOJKEH IIPEBBIIATH MATHAALATA MUHYT;



0) CPOK OKMAAHUS B OYEpeId IPU MOJIYYECHUH TOKYMEHTOB B MECTHOM aJMUHUCTpalUU
HE JIOJKEH IPEBbIIATH MATHAALATH MUHYT;

B) CPOK OXKHJAHMS B OUepeAM IIpH Iojlaue 3asiBiIeHUs U 10KyMeHToB B M®I] He nomxeH
IIPEBBILIATH MATHAAATH MUHYT;

I') CPOK OXUAAHUSA B OuYepeu MNpU IMOIy4eHUH AoKyMeHToB B MODIL[ He nomxeH
IpEeBBIIATh MATHAIATH MUHYT.

2.14.Cpok M TOpSNOK PpEerucTpaluy 3amnpoca 3asBUTENs] O  IPEOCTAaBICHUU
MYHULUIIAJIBHON yCIyTH

2.14.1. ITpn nuuHOM OOpaIlleHUH 3asBUTENs B MECTHYIO aIMHUHHUCTPAIIMIO PETHUCTpaIus
3arpoca O MPEeAOCTaBICHHH MYHUIMIAIBHOW YCIYTH OCYILECTBIISCTCS paOOTHUKOM MeCTHOM
aJIMUHUCTpAllMM B NPHUCYTCTBUU 3asBUTENS, KOTOPOMY BBIJAETCS pacHMCKa C NPHUCBOCHHBIM
perucTpauMoHHbIM HOoMepoM. CpoK perucTpauuy 3amnpoca 3asBUTENsS O IPEIOCTaBIECHUU
MYHUIUNIAIBHON YCIIYTH COCTaBIIsAET He OoJiee TPUALATH MUHYT.

Perucrpanus 3asBiIeHHs OCYIIECTBISAETCI MECTHOM aAMUHUCTpPALMEN B TEYEHHE OJIHOIO
pabouero aHA ¢ MOMEHTa NOJydyeHuss MecTHOW agMHMHHUCTpaled TOKYMEHTOB, yKa3aHHBIX
B MyHKTe 2.6 HacTosmero AJIMUHUCTPATUBHOTO peErjaMeHTa, B (GOpMe 3JICKTPOHHOTO
JIOKYMEHTa WM IOKyMEHTa Ha OyMa)KHOM HOCHUTEJIE.

2.14.2. Tlpn nuyaoMm oOpamenun 3asButenss B ML 3ampoc 0 mpemocTaBiIeHUU
MYHUIUNAIBHON YCIyTH perucrpupyercss pabotHukom MOILl B mpuCyTCTBUU 3asiBUTEINS,
KOTOPOMY  BBIIAE€TCAd  pacmucka €  pPEerucTpallMOHHBIM ~ HOMEPOM,  IPHUCBOEHHBIM
MEXBEJJOMCTBEHHOH aBTOMAaTU3MPOBAHHOW MH(MOPMALIMOHHOW CHUCTEMOM IperoCTaBICHUs
B Cankr-IlerepOypre rocy1apCcTBEHHBIX M MyHUIIUTIAIBHBIX YCIYT B 3JIEKTPOHHOM BHJIE.

Cpox perucTpanuu 3amnpoca 3asBUTEIS O MPEAOCTaBICHUH MYHULUIAIBHON YCIYIH
B M®I] cocrapisier He O60ee MATHAAIATH MUHYT.

2.15. TpeboBaHusI K TOMEIIEHUSM, B KOTOPBIX MPEIOCTABISIOTCS MYHUIUIATbHbIC
YCIIyTH, K MECTY O’KMJIaHUS U IpHUeMa 3asBUTENeH, pa3MenieHnio 1 0(hOpMIIEHUIO BU3YyallbHOM,
TEKCTOBOM M MyJIbTHUMEAMHHOM HH(OpMAIMM O MOpAIKE MPEIOCTaBIECHUS MYHUIUNAIbLHON
yCIyTu

MyHununanpHass yciyra HpeIoCTaBIII€TCS B IOMEIIEHUSAX MeCTHOM agMUHHUCTpaLuu
nu MO®II. Ilomemenus, B KOTOPBIX IPENOCTABISAIOTCS MYHULHIAIBHBIE YCIYIH, MECTO
OXKMJaHMUs, JOJDKHBI HMMETh IUIOIIAAW, IPEIyCMOTPEHHBIE CAHUTAPHBIMH  HOpMaMH
u TpeOoBaHUSAMHU K pabouuM (O(PHUCHBIM) IMOMEIIEHUSM, I/I€ O0OpyIOBaHbBl pabouyue MecTa
C HCIIOJIB30BAaHMEM IEPCOHAIBHBIX KOMIBIOTEPOB M KONUPOBAJIBHOM TEXHUKHM, M MeCTa
JUIsL TIpYeéMa MOCETUTENEH, a TakKe JOJKHBI ObITh 00OPYJOBaHbl CTYJIbSMU U CTOJIAMU, UMETh
NUCUMEe MPHUHAUICKHOCTH (KapaHJAIlW, aBTOPYYKH, Oymary) Ui 3amojHEHHs 3alpocoB
O IMpPENOCTABICHUN MYHULUINAIBHON YCIYrM M IPOU3BOJCTBY BCIIOMOTAaTENbHBIX 3aluceil
(maMATOK, TOSCHEHHUH), CTEHJAAaMH, Ha KOTOpPbIX JOJDKHA OBITh pa3MelleHa HH(opmarus,
yKa3zaHHas B ITyHKTE 1.3 HacTosmero AAMMHUCTPaTUBHOIO PETJIaMEHTA.

[Tomemenuss M®II nomxHbI OTBEYaTh OCHOBHBIM MOJIOKEHUSAM CTaHAapTa KOM(POPTHOCTH.

2.16. [Toka3aTenu TOCTYIMHOCTH U KaueCTBa MyHULIMNIAILHON yCIIyTH

2.16.1. KonrgecTBo B3auMOJICHCTBUN 3asBUTENSA ¢ MecTHOM aaMuHACTpanuen 11uoo MOI]
— He OoIee IBYX.

2.16.2. IIpoqOmKATENEHOCTS B3aUMOJICHCTBAN JOJDKHOCTHBIX JIMII TIPH IMPEIOCTABICHUN
MYHUIUIATBHON YCIIyTH yKa3aHbl B pa3zene |l nacrosimero AIMUHUCTPAaTUBHOTO periaMeHTa.

2.16.3. CiocoOsI pe0CTaBIECHISI MYHUIIUTIAIHOW YCITYTH 3asBUTEITIO:

HENOCPEACTBEHHO MPHU NOCEIeHNH MecTHON aJMUHUCTpaLH;

nocpenctsoM MOII.

2.16.4. CnnocoObl MHGOPMHUPOBAHUS 3asgBUTENS O pPE3yNbTaTax MPEJOCTABICHUS WIN
IPUOCTAHOBJICHUM MYHHMLIMIIAIBHOM YCIyTru: 10 TelepoHy, IO DSJIEKTPOHHOH TmouTe,
B [IMCbMEHHOM BH/IE.



Cnoco0 nH(OPMUPOBAHUS 3asBUTENS 0 pe3ynbrarax MIPEI0CTaBICHUS
VI TIPUOCTAHOBJICHUU MYHUITUTIAIBHON YCITYTH YKa3bIBACTCS B 3asBICHUU.

2.16.5. Konn4ecTBO JTOKYMEHTOB, HEOOXOIWMBIX I TPEIOCTaBICHUS 3asBUTEIIEM
B IEJISIX TTOyYEHUS] MYHULIUTIATHHON YCIYTH — JBa.

2.16.6. OcymecTBieHue MecTHoM aMUHUCTpaIei MEXBEIOMCTBEHHOT'O
B3aUMOJICUCTBUS TP MPETOCTABICHUN MYHUIIUTIAIIBHON YCIIYTH HE MPEyCMOTPEHO.

2.16.7. Cpox TpenocTaBlICHUS MYHHUIIMIAIBHOM YCIYI'H HE JO/OKEH MPEBHIIIATh
23 pabouux HS C MOMEHTA PETUCTPALIH 3asIBICHHS.

2.17. OcoOGeHHOCTH MPEIOCTABICHHUS MyHHUITUTIATBHOW yciayru B ML

[IpueM AOKYMEHTOB M BbIJadya pe3yjbTaTa MNPEIOCTABICHUS MYHUIMIIAIBLHON YCIyru
MOTYT OBITh OCYIIIECTBIICHBI TTOCpeicTBOM MO,

Mecra HaxoxaeHus u rpadpuku  paborei MOILl mnpuBeneHsl B NPHIOKEHHH
Ne 2 x HacTosIIEMy ATMUHUCTPAaTUBHOMY PETJIAMEHTY, a TaKxke pa3MenieHsl Ha [lopTare.

LlenTp Tenedonnoro oocmyxkuBanus ML — 573-90-00.

Agnpec caiiTa U 3JI€KTPOHHO# MOYTH: Www.gu.spb.ru/mfc, e-mail: knz@mfcspb.ru.

IIpu npenocTaBneHu MyHUIUMIIAIBHOU yCiyru noapasaenenus ML ocymecTBisoT:

B3aMMOJieiicTBie ¢ MecTHOI agMUHHCTpalUeil B paMKaxX 3aKJIIOUEHHBIX COTJIANICHHH
0 B3aMOJCHCTBUH;

uHQOpPMUPOBaHME TpaXJAaH W  OpraHW3alMii MO  BOMpOcaM  MPEAOCTaBICHUS
MYHHIIHITAIGHBIX YCIYT;

IpUeM U BblAaYy JOKYMEHTOB, HEOOXOIUMBIX [UIsl MPEIOCTABICHUS MYHUIUTAIbHBIX
YCIIYT WJIN SBJISIFOITUXCS Pe3yJIbTaTOM MPEIOCTABICHUS MYHUIIUIIATBHBIX YCIIYT;

00paboOTKy MEepPCOHANbHBIX IaHHBIX, CBS3aHHBIX C MPEIOCTABICHUEM MYHUIUIAIbHBIX
YCIIYT.

B caywae mnomaun JOKYMEHTOB B MeECTHYHO aaMHUHHUCTpauuio nocpencrsom MOIL]
pabotHuk M®LI, ocymiecTBigOMUNE NPUEM JOKYMEHTOB, MPEJICTABIECHHBIX IJS IMOJIy4YEHUs
MYHUIIUTIAJTLHON YCITYTH, BBITIOIHSET CIEAYIOIINe IeHCTBHS:

ompeessieT MpeIMeT 00paleHus;

yCTaHABIMBAET JINYHOCTh TPaXKIaHWHA U €T0 MOJTHOMOYUS;

MPOBOJMT IPOBEPKY COOTBETCTBHS JIOKYMEHTOB TPEeOOBaHUSAM, YKa3aHHBIM B ITYHKTE
2.6 HacTosero AAMUHUCTPATUBHOTO PETIaMEHTa;

KOHCYJIBTHPYET TpPaKJaHWUHA O TopsAaKke oOQOpMIIEHUS 3asBJICHHUS W TPOBEPSET
MpaBUIBHOCTh ero odopmieHus. [lo mpocbbe rpaxaaHuHa, HE CHOCOOHOTO MO COCTOSHUIO
37I0pOBBsl JIUOO B CHIJIy HMHBIX TPUYUH COOCTBEHHOPYYHO OGMOPMHUTH 3asiBIEHUE, 3asBICHUE
MOKeT ObITh odopmieHo paboTHHKOM MOII, OCYyIIECTBISIONMM MPHEM JTOKYMEHTOB,
0 YeM Ha 3asIBJICHUU JIEJIAeTCsl COOTBETCTBYIOIIAS 3aINCh;

omnpenensieT crnocod nHGOPMHUPOBAHUS 3aBUTENSI O TPUHITOM MECTHOU aJIMUHUCTpPAIUEH
pEIIeHUH 10 MPEAOCTABICHUI0O MYHUIIMTIATHHON YCIyTH (B YCTHOHM OO0 MUCHEMEHHOU (dopme,
B ToM uucie depe3 M®DIl, B cioyuyae »xemaHus 3asgBUTENS MOIY4YUTh OTBEeT uepe3 MDLJ),
0 YeM Ha 3asIBJICHUU JIENIAeTCsl COOTBETCTBYIOIIAS 3aINCh;

OCYIIECTBIISIET CKAaHUPOBAHHE TPEICTABICHHBIX JTOKYMEHTOB, (HOPMHUPYET AJIEKTPOHHOE
JIEN0, BCE JOKYMEHTHI KOTOPOTO CBSI3BIBAIOTCS €IMHBIM YHUKAIBHBIM HICHTU(DUKAIMOHHBIM
KOJIOM, TIO3BOJISIFOIIIMM YCTAaHOBUTH MPUHAJIC)KHOCTh JOKYMEHTOB KOHKPETHOMY 3asBHUTEIIO
U BUAY OOpallieHus 32 MyHUIIUTIATbHON yCIyTOM;

3aBepsIeT IEKTPOHHOE JIEJI0 CBOCH AIIEKTPOHHOM MOMHCHIO;

HANpaBlseT 3asBICHUE, KOMUU JIOKYMEHTOB M pEEeCTp JOKYMEHTOB B MeCTHYIO
aJIMUHUCTPAITUIO:

B 2JIEKTPOHHOM BHJIE (B COCTaBE MAKETOB AJIEKTPOHHBIX 1) B TEUYCHHUE OJTHOTO pabodero
IIHS cO THsI oOpamenus 3asBurtens B MOII;



Ha OyMaXXHBIX HOCUTENIIX (B cllydyae HEOOXOJUMOCTH 0053aTeNbHOr0 IMpPeaOCTaBIECHUS
OPUTHMHAJIOB JTOKYMEHTOB) — B TEUEHHE TpeX pabouumx IHEW cO JHsA OOpalleHus: 3asBUTEIS
B MOII.

B cnyuae mpenoctaBieHHs] KOMIUIEKTAa JOKYMEHTOB, HE COOTBETCTBYIOLIEIO IYHKTY 2.6
HACTOSIIETO0 AJMHUHUCTPATHBHOTO perameHTa, padotHuk MOPII, ocymecTBisoomui npuem
JIOKYMEHTOB, J€JaeT Ha 3asiBiIeHUM 3anmuch «O MpeAoCTaBICHUM HEMOJIHOIO KOMILIEKTa
JIOKYMEHTOB IPOMH(POPMUPOBaH». PakT 03HAKOMIIEHUS I'pakJaHUHA C 3alIUChI0 3aBEPSIETCS €ro
noanuchio. Eciu nmpu 3ToM rpakJaHHH OTKa3aJICs OT TOJjauu 3asBJICHUS U MOTpeOOBaJl BO3BparTa
IIPEIOCTABJICHHBIX JIOKyMEHTOB, JelaeT Ha 3asgBileHuMu 3anuch «Hacrosmee 3asBieHue
OTO3BaHO, JIOKYMEHTHI BO3BPALCHBI 3asBUTEIII0» U BO3BPAILAET IIPEIOCTABICHHBIE IOKYMEHTHI.

[To oxoHuaHum npuema JIOKYMEHTOB paboTHUK MOI[ BblaeT 3asgBUTENI0 PACHHCKY
0 MpHUEMe JOKYMEHTOB C YKa3aHUEM HUX IEPEYHs U aThl.

PaboTHuk MecTHON aAMHUHUCTpAIMM, OTBETCTBEHHBIHN 3a MOATOTOBKY MPOEKTa PELICHHUS,
HallpaBjsieT pe3ynbTaT IPEAOCTaBICHHUs MyHUIUNanbHOM ycayrn B MO®I[ mia  ero
NOCIIEAYIOLIEH Nepeayun 3asBUTEIIO:

B JJIEKTPOHHOM BHJE B TEUEHUE OJHOro padodero IHsA co AHS nojanucaHus ['naBoif
MecTHoOl aJAMUHUCTpallMM JOKYMEHTOB O HpPEJOCTaBIE€HUM (OTKa3e B IPEAOCTABICHHUM)
3asIBUTEIII0 MYHULIUIIAJIBHON YCIYTH;

Ha OyMa)XHOM HOCHUTENIEe — B CPOK He Ooisiee Tpex pabouux AHEH cO JHS MOANUCAHMA
['maBoii MecTHOW agMUHUCTpAIIMK JOKYMEHTOB O MPEAOCTaBIeHUH (0TKa3€ B MPEIOCTABICHUN)
3aBUTEJII0 MyHULIUIIAJIbHON yCIIYTH.

Pabornuk M®ILI, oTBeTCTBEHHBIH 3a BbIJAUYy JOKYMEHTOB, IOJYyY€HHBIX OT MecTHOI
aJIMUHUCTpAllMM, HE IMO3[Hee JABYyX pabouux [HEH co JaHA MX MoiaydyeHHss OoT MecTHoi
AJIMAHUCTPAIMHA COOOIIAET 3asBUTENIO O MPUHATOM PELICHHH 10 TenedoHy (C 3aluChi0 JaThl
U BpEMEHHU TesIe()OHHOTO 3BOHKA), a TAK)KE O BO3MOXHOCTH MOJTy4yeHUs JOKyMeHTOB B MDII.

I11. CocTaB, noc/ie10BaTeIbHOCTH U CPOKH BbINOJTHEHUS] AIMUHUCTPATHBHBIX MPoOLeAYyp
(aeiicTBHii), TpeOOBaHMS K NOPSAAKY X BbINOJHEHHS, B TOM YHCJIe 0COOEHHOCTH
BbINOJIHEHUS AIMHUHUCTPATUBHBIX NPOLEAYP B 2JIeKTPOHHOH hopme

3a MpeloCTaBICHHEM MYHHIMMAIBHOM  YCIYTH 3asBUTENIM MOTYT  OOpariarbes
C 3asBJICHMEM Ha OyMa)KHOM HOcHTelie B MecTHYI0 aAMUHUCTpaluio, 6o B MOII.

Onucanuve NOCIeN0BAaTENbHOCTH aJIMHUHUCTPATUBHBIX MPOIEAYP IPU MNPEeIOCTaBICHUU
MYHULIMTIAJbHOW YCIIYTH:

MIPUEM U PETUCTpALUs 3asIBICHUS U JOKYMEHTOB B MeCTHON aIMUHUCTpALlUU;

OPUHITHE PEUICHUS O TMPEAOCTaBICHUM MYHUIIMIAIBHOW YCIyrd nubo o0 oTKase
B TIPENOCTABICHWN MYHHIMNAIBHOW YCIyrd, WHOOPMHPOBAHHME 3asiBUTENSI O pe3yibTaTe
MPEAOCTABICHUS] MYHULIUTTAIbHON YCITYTH.

3.1. TIpuem u peructparius 3asBICHIUS U JOKYMEHTOB B MeCTHOM aIMUHUCTPAITUN

3.1.1. CobbiTus  (ropuauueckue (akThl), SABIAIOIIAECS OCHOBAaHUEM JJs  Hadaia
aIMUHUCTPATUBHOMN TIPOLICTYPHI:

nocTyrieHue (MOCPEACTBOM JIMYHOTO oOOpalmieHus 3asBUTENs JHOO MOCPEICTBOM
opraHu3ainuii moutoBoil cBsizu, oT M®IL]) 3asBieHus o Bblaye apXUBHOM CIPABKH, BBIIHUCKH,
KOMUU B MECTHYIO aJMUHUCTPALMIO U MPUIIAraeéMbIX JOKYMEHTOB, YKa3aHHBIX B IYHKTE 2.6
HACTOSIIETO AJMUHUCTPATUBHOTO pPeTjaMeHTa (J1ajiee — KOMIUIEKT JOKYMEHTOR).

3.1.2. Conepkanue aAMUHUCTPATUBHOM MPOLIETYPHI

PaGoTHuk MecTHON aaAMUHUCTpAIMK, OTBETCTBEHHBINA 3a MPUEM KOMILUIEKTa JTOKYMEHTOB,
pu 0OpalIeHnH TpaxaaH B MECTHYIO aJMUHUCTPAIUIO:

ompenessieT IpeaMeT 00palieHus;

YCTaHaBIMBAET JUYHOCTh IPAXKJIAHUHA U €r0 MOTHOMOYUS;



KOHCYJIbTUPYET TIpaXJaHMHA O TMOopsake oQOopMIIeHHUs 3asBICHHS U IPOBEpsET
NpaBWIBHOCTE ero odopmienusa. Ilo mpocsbe rpaxknaHuHa, HE CIOCOOHOTO IO COCTOSHHUIO
310pOBbs, MO0 B CHIJIy HHBIX NPHUYUH COOCTBEHHOPYYHO OGOPMUTH 3asBICHHUE, 3asBICHUE
MOXeT ObITh opopmIIeHO pabOTHHKOM MecTHOW aIMHMHHUCTPAIMH, OTBETCTBEHHBIM 32 MpPHUEM
JIOKYMEHTOB, O UeM Ha 3asBJICHUU JI€JAETCsl COOTBETCTBYIOIIAS 3AIUCh;

oTpeeIsaeT Crocod NHPOPMUPOBAHUS 3asIBUTEIIS O IPUHIATOM MECTHON aMHUHHUCTpAIHCH
PELICHUH 10 MPEJOCTaBICHUI0 MyHULMIAILHONW yCIyru (B yCTHOM JMOO MUCBMEHHOM (opme,
B TOM uucie yepe3 M®DI[, B ciayuyae »xenaHus 3asgBUTENS MONY4YUTh OTBET uepe3 MDLI),
0 4YeM Ha 3asIBJICHUM JIeJIaeTCsl COOTBETCTBYIOIAS 3aIHCh;

IIPOBEPSIET HAJIMYME TOKYMEHTOB U JA€T UX OLIEHKY Ha IPEIAMET COOTBETCTBMSI MEPEUHIO
JIOKYMEHTOB, YKa3aHHBIX B IyHKTE 2.6 HACTOSAIIEro AJIMUHUCTPATUBHOTO PETVIAMEHTA;

KCEPOKOMHPYET JOKYMEHTHI (B cilydyae HEOOXOIMMOCTH) AJsi (OPMHPOBAHHUS JTHMYHOTO
Jiena, 3aBepsieT KONMUU JOKYMEHTOB. Komuu 3aBepsroTCs MOANUCHIO JIMIA, OTBETCTBEHHOI'O
3a TpUeM JJOKYMEHTOB, C YKa3aHHEM €ro JOJDKHOCTH, (aMHJIMU W MHUIMAJIOB, a TaKKe JaThl
3aBEpEHUs KOIHH;

¢ukcupyer @axT mnpuemMa JOKYMEHTOB, YKa3aHHbIX B IIyHKT€ 2.6 HacTOSILEro
AJMMHHCTPAaTUBHOI'O PErilaMeHTa, B XKYypHaJe perucTparum;

BBbIJIAET 3afBUTEJIO PACIHUCKY O MPUEME JTOKYMEHTOB C YKa3aHHUEM HMX IEpPEeuYHsl U AAThbl
npuema (pacmucka He BBIJAeTCS B CiIydae IOCTYIUIEHMsS JOKYMEHTOB IO IIOYTE, a TaKKe
10 “HGOPMAIIMOHHBIM CUCTEMaM OOIIIEr0 MOJIb30BaHMUS);

B Cllydae NpEeAOCTaBJICHUS KOMIUIEKTa JOKYMEHTOB, HE COOTBETCTBYIOILIEIO MYHKTY 2.6
HACTOALIEr0  AJIMUHUCTPATUBHOTO  perjamMeHTa, JejaeT Ha  3asBJICHUHM  3aIUCh
«O T1NpenoCcTaBiICHWU HENOJHOIO KOMIUIEKTAa JOKYMEHTOB HpouH(popMupoBan». DakT
03HAKOMJICHHUS T'pa)/IaHWHA C 3allMChI0 3aBEPSIETCS €ro MOJANUChI0. Ecau npu 3ToM rpakajaHuH
OTKa3aJcsi OT IOJa4yM 3asBJICHHUA U MOTpeOOBaJl BO3BpaTa IMpPEIOCTABICHHBIX JIOKYMEHTOB,
JieaeT Ha 3adBlIeHMH 3anuch «Hacrosiiee 3asiBieHHE OTO3BaHO, JOKYMEHTHI BO3BpAIlIE€HbI
3asIBUTEIIO»

Y BO3BpaIllaeT MpPeJOCTaBICHHbIE JOKYMEHTHI;

nepefaeT 3asBlIE€HHE M KOMIUIEKT JOKYMEHTOB JUIsl HPUHATHS pELIeHUs PpaOOTHHUKY
MecTHOW aAMUHUCTPALUHN, OTBETCTBEHHOMY 3a MOATOTOBKY ITPOEKTA PELLIECHUSI.

PaboTHrk MecTHOI aJMMHUCTpAIlMK, OTBETCTBEHHBIN 3a MPUEM KOMIUIEKTa JTOKYMEHTOB,
npu oOparieHnu 3asBureneil nocpeactsom MOLI:

IIOJIy4aeT KOIUHU JOKYMEHTOB M pPeecTp AOKyMEHTOB u3 M®ILI B 3J€KTpOHHOM BHUAE
(B coctaBe mMakeTOB JJEKTPOHHBIX JeN  TojyyaTeled  MYHULMIAJIbHOW  YCIYTH)
U (n1M) Ha OyMaKHBIX HOCHUTENAX (B ciydae HEOOXOAMMOCTH 00s3aTEIbHOIO IMpe/CTaBICHUS
OpUTMHAJIOB IOKYMEHTOB);

MIPOBOJMT CBEPKY peeCcTpa JOKYMEHTOB C MPEICTaBJICHHBIMU JTOKYMEHTaMH;

IIPOBEPSET HAIMYKME TOKYMEHTOB U JAET MX OLIEHKY Ha NPEAMET COOTBETCTBHUS NEPEUHIO
JIOKYMEHTOB, YKa3aHHBIX B IIYHKTE 2.6 HAaCTOSIIEro AJMUHUCTPATUBHOTO PETJIaMEHTa;

¢ukcupyer (akr mnpuemMa JIOKYMEHTOB, YKa3aHHBIX B MyHKTe 2.6 HacTOSILEro
AJMUHUCTPAaTUBHOTO pErjlaMeHTa, B )KypHaJle perucTpalny;

nepeaaeT 3asBlIEHHE M KOMIUIEKT JOKYMEHTOB JUISI TPUHATHS pPELIeHUs paOOTHHUKY
MecTHOI aAMUHUCTpAIMY, OTBETCTBEHHOMY 32 MTOJIFOTOBKY IPOEKTa PEIICHHUS.

3.1.3. [IpoAoKUTENbHOCTh AAMUHUCTPATUBHOM NPOIEAYyphl HE JOJDKHA IPEBBIIIATH
OIHOTO pabouero JAHS C JaThl MOCTYIUIEHHS KOMILJIEKTAa JOKYMEHTOB B MecCTHYIO
aJIMAHUCTPALIHIO.

3.1.4. OTBeTCTBEHHBIE 32 BBIMIOJHEHHE AJMHUHUCTPATHBHOW MPOIENYpPHl JTOKHOCTHBIC
JMna:



paboTHUK MeCTHOH  aJIMHUHHCTpallUd, KOTOPBIM  pemeHreM ['naBel  MecTHOM
aAMMHMCTpAllMM JEJErMpoBaH Ha HCIOJHEHUE MpOLEAyp II0 IPEIOCTABICHUIO JIaHHOM
MYHUIIMITAILHOM YCITyTH.

3.1.5. Kputepun npuHATHS pelIeHUs] B paMKaxX aAMUHUCTPATHBHOMN MPOLIEAYPHI:

COOTBETCTBUE KOMIUIEKTa JOKYMEHTOB TpeOOBaHUSM, YyKa3aHHbIM B IyHKTe 2.6
HACTOALIET0 AJIMUHUCTPATUBHOIO PETJIAMEHTA.

3.1.6. Pe3ynbrar aqMUHUCTPATUBHON MTPOIIETYPHI:

BblJlaya 3asBUTENIO PACIUCKU O MPUEME JOKYMEHTOB C YKa3aHHUEM HMX IE€PEYHS U J1aThl
npuema;

nepeaaya paboTHUKOM MECTHOHM aJIMUHHCTpAlMU, OTBETCTBEHHBIM 3a NMPHEM KOMIUIEKTa
JOKYMEHTOB, 3asBJICHHUS M KOMILUIEKTa JIOKYMEHTOB pabOTHUKY MeCTHON aJMHUHUCTpAlLUU,
OTBETCTBEHHOMY 32 ITOATOTOBKY IIPOEKTA PELLIEHUS.

3.1.7. Crioco6 ¢ukcanuu pe3ynbTara BhIIOIHEHHS aIMUHUCTPATUBHOM MPOLIETYPHI:

perucrpanus 3asBICHUS U JOKYMEHTOB B JKypHaJe perucTpamuH.

3.2. [lpunsiTue peuieHus 0 MPeIOCTaBICHUH MYHULUIAIBHON yCiayru Jnbo 00 oTkase
B IIPEIOCTABICHUU MYHUIMIAIBHON YyCIyrd, HH(OOPMUPOBAHHE 3asBUTENS O pe3yiIbTare
MPEIOCTAaBICHUS] MyHUILIUIIAJLHOU YCITyTH

3.2.1. CoObitust  (topuauueckue  (akThl), SBISAIONIMECS OCHOBAaHWEM JUIS  Hadaia
aIMUHHCTPATUBHON MPOLEAYPHI:

nojiyueHue pabdOTHUKOM MeCTHON aJIMHUHUCTpallMM, OTBETCTBEHHBIM 3a IOJTOTOBKY
MpPOEKTa pEeUIeHMs, 3asBIEHUS M KOMIUIEKTAa JOKYMEHTOB OT paboTHuUKa MecTHOi
aJMMHHMCTPAIIMH, OTBETCTBEHHOI'O 32 IPUEM KOMIUIEKTa JOKYMEHTOB.

3.2.2. Conepxanue aMUHUCTPATUBHOM MIPOLIETYPHI

PaGoTHuk MecTHOM aqMUHUCTpAIMU, OTBETCTBEHHBIN 32 TOATOTOBKY MPOEKTA PEIICHHUS:

IIPOBEPSIET JTaHHBIE 3asIBUTENS U IIPEJCTABICHHBIE UM CBEACHHUS,

AQHAIN3UPYET JaHHbIE, MPEICTABICHHBIE 3asBUTEIEM, C I€JIbI0 TPUHATUS PELICHUS
0 BO3MOXXHOCTHU UCIIOJHEHMS 3ampoca:

B CJIy4ae MPUHATHUS PELIEHUs O MPeJOCTaBICHUH MYHUIIUIAIBHON YCIYTH TOTOBUT MPOEKT
pemieHnss MeCTHOM agMUHHUCTpallMd O BbIJA4€ AapXUBHOM CIPABKH, BBINUCKH, KOIINH,
a TaKk)Ke COOTBETCTBYIOUIYIO apXUBHYIO CHpaBKy (Mo ¢opme coriacHo mnpuioxeHutro Ne 4
K HacTosieMy AJMUHUCTPATUBHOMY PETJIAMEHTY ), apXUBHYIO BBIITUCKY, apXUBHYIO KOIHIO;

B Cly4yae NPUHATHSA pelleHus 00 OTKa3e B MPENOCTABIEHWU MYHHMLIMIIAIBHOM YCIYrH
TOTOBUT NPOEKT MMCbMa O HEBO3MOXHOCTHU MCIIOJIHEHHS 3allpoca C yKa3aHWEM NPUYMH B aJIpec
3asButensi (mo Qopme corjmacHo mpuiokeHuro Ne 5 k HacrosmemMy AJIMHHUCTPATUBHOMY
periiaMenry);

NepeJacT MOArOTOBIEHHBIE JOKYMEHTHI I 1TaBe MecTHON aiMUHUCTpaLUH.

I'maBa MecTHOM aqMUHHACTpaLUN:

M3y4aeT NPEJCTaBICHHBIE JOKYMEHTHI U MOANMCHIBAET HUX;

B cllyyae HecOorjacHs Hu3JlaraeT 3aMeuaHuss M BO3BpalllaeT YKa3aHHbIE JOKYMEHTBI
Ha JI0paboTKy.

[Tocne nmoanucanus ['naBoit MecTHON aIMUHUCTPALlMU YKA3aHHBIX IOKYMEHTOB paOOTHUK
MecTHOM aAMUHUCTPALH, OTBETCTBEHHBIN 32 MOJATOTOBKY ITPOEKTA PEILICHUS:

PETUCTPUPYET UX B JKypHaJe PEerucTpaluy;

HanpasJsieT penieHne MeCcTHON aJIMUHUCTPALMY O BbIIaye€ apXMBHOW CIPABKH, BBIIHUCKH,
KOIIWU C MPUII0KEHUEM COOTBETCTBYIOLEH apXUBHOM CIPaBKH, APXUBHOM BBIIUCKH, apXWBHOU
KOMHHU JINOO MUCHMO O HEBO3MOXKHOCTH MCIIOJIHEHUS 3arpoca ¢ yKa3aHUEeM MPUYMH 3asBUTEIIIO.
B cnydae BoneusbsBIeHUS 3asgBUTENS MOJYYUTh PE3YJbTAT MPEAOCTaBICHHUS MYHHUIMIATIbHOM
yciayru B ML HanpasisieT ykasaHHble NOKYMeHTHl B MO®IL[ mig mocnenyromed nepenadu
3asBUTEITIO.



3.2.3. IlpoAomKUTENbHOCT, aIMUHUCTPATUBHON MpoOLEAyphl HE JOJDKHA MPEBBIIIATH
HIECTHAATH PabOYNX JHEH.

3.2.4. OTBETCTBEHHBIMU 32 BBINOJIHEHUE aAMUHUCTPATUBHON MPOLEAYPHI SBISIOTCS:

paboTHUK MeCTHOM aIMUHUCTPALUU, OTBETCTBEHHBIN 3a MIOATOTOBKY IIPOEKTA PELLIEHUS;

I'maBa MecTHOM aAMUHUCTPALINH.

3.2.5. Kputepun npuHATHS pelIeHUs B paMKaxX aJIMUHUCTPATUBHOM MPOLETyPHI:

HaJIMYUEe OCHOBAHMM ISl OTKa3a B MPEIOCTABICHUN MYHUIUIIAIBHON YCIYTH, YKa3aHHBIX
B nyHkTe 2.10.2 HacTosmero AIMUHUCTPATUBHOTO PETJIAMEHTA.

3.2.6. Pe3ynbraT aAMUHUCTPATUBHON IPOLEAYPHI U MOPSIOK Mepelauu pe3yibTaTa:

HanpasiieHue 3asgButento (inbo B M®PLI) pemenus MecTtHO aaAMHHHMCTpalMM O BblIade
ApXUBHOI CIIPaBKH, BBIITUCKU, KOMUU C MPHUIOKEHUEM COOTBETCTBYIOIICH apXWMBHOI CIIpaBKH,
BBINKCKHU, KOITUH MO0 MHUChMa O HEBO3MOKHOCTH MCIIOTHEHHS 3a1Ipoca ¢ yKa3aHHeM IPUYHH.

3.2.7. Crioco6 ¢ukcanuu pe3ynbTara BhIIOIHEHHS aIMUHUCTPATUBHOM MPOLIETYPHI:

peructpanus B JKypHalle PErucTpauuy pemieHuss MecTHOM agMHHHCTpAlMM O BblAaue
ApPXUBHOI CIPaBKH, BBIMHCKH, KOMUH JIMOO MHCbMa O HEBO3MOXXHOCTH HCIIOJIHEHHUS 3ampoca
C YKa3aHUEM MPUYHH.

(AVA (I)OprI KOHTPOJIA 32 UCITOJTHEHUEM AIMUHUCTPATHBHOI'O perijiaMmeHTa

4.1. Texymumii KOHTPOJIb 32 COOJIIOICHUEM MOCIEA0BATEILHOCTH ACHCTBUMN, OPEICICHHBIX
aIMUHUCTPATUBHBIMU  NPOLEAYpaMU IO  MPEJOCTABICHUI0 MYHULUIAIBHON  YCIYIH,
OCYIIECTBIISIETCS IJ1aBOM (3aMECTUTENEM T1aBbl) MEeCTHOM aIMUHHUCTPALIUH.

4.2.TnaBa  (3amecTHTens  I1aBbl) MeCTHOW  aJIMHUHUCTPALIUA  OCYIIECTBIISIET
KOHTpOJIb 3a:

Ha/IJIeKAIIUM UCIIOJHEHUEM HACTOSIero AJAMUHUCTPATUBHOIO perjlaMeHTa paboTHUKaMU
MecTHOI aAMUHHUCTPALUY;

o0ecreyeHHeM COXPAHHOCTH MPUHATBIX OT 3asBUTENS JOKYMEHTOB M COOJIIOJICHHEM
paboTHuKaMu MecTHON aIMHUHUCTpallMU OCOOEHHOCTEN MO cOOpy U 00paboTKe MEepCOHATBHBIX
JAHHBIX 3asBUTEIISL.

4.3. TmaBa (3aMecTUTENIb TJIaBBI) MECTHOW aJMHUHHCTpAIMH, a TaKXKe MYHHUIHUIAIbLHBIC
CIIy)Kalllue, HENOCPEACTBEHHO  IPEAOCTABIISIIONIME  MYHHULHMINAIBHYIO  YCIYry, HECYT
NEPCOHAIBHYI0 OTBETCTBEHHOCTb 3a COOJIIOJIEHUE CPOKOB M MOpSAJKAa MpueMa JTOKYMEHTOB,
COOTBETCTBUE pE3YJIbTATOB PACCMOTPEHHUs JOKYMEHTOB TpeOOBaHUAM 3aKOHOJATENbCTBA,
IOPUHIATHIO MEp IO MPOBEPKE MPEJICTaBICHHBIX JOKYMEHTOB, COOJIIOJIEHUE CPOKOB M IOpsIKa
IIPEIOCTABIEHUSI ~MYHULMINAIBHOW  YCIYrHM, IOATOTOBKM OTKa3a B  IPEJOCTaBICHUU
MYHUIUNAIBHON YCIyTH, 3a COOJIIOJICHHME CpPOKOB U TOpAJKAa BBLAAYM JJOKYMEHTOB.
[lepconanbHass OTBETCTBEHHOCTh [MaBbl (3amecTuTens riaBbl) MecTHOW aaMUHHUCTpalluu, a
TaK)KE CIYKaIUX, HEMOCPEICTBEHHO MPEIOCTABIIAIOINX MyHULIMIIAIBHYIO YCIIYTY, 3aKpeIieHa
B JIOJDKHOCTHBIX MHCTPYKIMSIX B COOTBETCTBUH C TPEOOBAaHUSIMH 3aKOHOIaTENIbCTBA.

B wacTHOCTH, MyHUIIUTIAJIBHBIE CITY’KAIME HECYT OTBETCTBEHHOCTH 3a!

TpeOoBaHUE y 3asBUTEIEH JOKYMEHTOB WJIM IJIaThl, HE MPEIyCMOTPEHHBIX HACTOSIIUM
AJIMUHHCTPATUBHBIM PETJIAMEHTOM;

OTKa3 B MpueMe JOKYMEHTOB II0 OCHOBAaHMSIM, HE MPEAYCMOTPEHHBIM HACTOSIIUM
AJIMUHHCTPATUBHBIM PETJIAMEHTOM;

HapylIeHHEe CpPOKOB  pEerucTpaiuy  3alpocoB  3asBUTENSl O  MPEAOCTaBICHHUU
MYHUIUIIAJIBHON YCIYTH;

HapylIeHUEe CPOKa MPETOCTaBICHNUS MYHUIIUITATILHON YCITyTH.

4.4. PykoBoaurens M®L] ocymiecTBisieT KOHTPOJIb 3a:

Ha/JIeXKAIlM HCIIOJIHEHUEM HACTOSIEro AJIMUHUCTPATUBHOIO perjaMeHTa pabOTHUKaMH
M®L];



MOJIHOTOM  mpuUHUMaeMbix  paborHukamu M®PI] ot 3asBHUTENs  JIOKYMEHTOB
Y KOMIUIEKTHOCTH JIOKyMEHTOB JJIsl IEpeaul UX B MeCTHYI0 aIMUHUCTPALIUIO;

CBOEBPEMEHHOCTBIO W MOJHOTOW nepenadyd B MECTHYIO aAMUHUCTPALUMIO IPHUHATHIX
OT 3asiBUTEJIS JOKYMEHTOB;

CBOEBPEMEHHOCTBIO M IIOJHOTOM  JIOBEAEHUA  JO  3asiBUTENII  IPHUHATHIX
oT MecTHOM agMUHUCTpAIK HH(OPMAIMK U JOKYMEHTOB, SIBIISIOMIUXCS PE3YJIbTaTOM PELICHUs
0 MPEJOCTABICHUN MYHUIIMIIAIBHON YCIIYTH, IPUHATOrO MECTHOM aAMUHUCTPALIUE;

o0ecreyeHneM COXPAHHOCTH MPUHATBIX OT 3asgBHUTENS JOKYMEHTOB M COOJIOJCHHEM
COTPYIHUKAMU TOJpa3eieHus] 0coOOeHHOCTEH Mo cOopy u 00paboTKe MEepCOHATbHBIX TAHHBIX
3asIBUTEIIS.

[TepconanbHast 0TBETCTBEHHOCTh pykoBoauTenass M®I] u paboraukos M®I] 3akperieHa
B JIOJDKHOCTHBIX MHCTPYKIHUAX B COOTBETCTBUU C TPEOOBAHUSMH 3aKOHO/IATEIILCTBA.

PabotHuku MO®IL] HecyT OTBETCTBEHHOCTb 3a:

IOJIHOTY NpHeMa KOMIUIEKTa JOKYMEHTOB Y 3asBUTEJS, B CIy4ae €CIU HECOOTBETCTBUE
MPEACTABICHHBIX JOKYMEHTOB, YKa3aHHBIX B HAcCTOSLIEM AJIMUHUCTPATUBHOM pErJaMEHTE,
SBUJIOCh OCHOBaHHMEM JUIsl OTKAa3a 3asiBUTEIIIO B MIPEIOCTABIEHUN MYHULIUIIAIbHON yCIYTH;

CBOCBPEMEHHOCTh ~MH(MOPMUPOBAHMSI 3asgBUTENS O pe3ylbTare MPeAOCTaBICHUS
MYHHUIUIIAJIBHON YCIyTH;

TpeOoBaHUE ISl MIPEIOCTABICHUS MYHUIIUTIAIBHON YCIYTM JOKYMEHTOB U (WMJIM) IUIATHI,
HE MPEIyCMOTPEHHBIX HOPMATHUBHBIMU IIPABOBBIMH aKTaMH, PETYJIHUPYIOIIUMU HOPAIOK
MPEA0CTaBICHNUS MYHULIUITAIBHON YCITYTH.

4.5. B pamkax npeaocTaBiI€HMs MYHHIMIAIbHOW YCIYyTd OCYIIECTBISIOTCS IUIAHOBBIE
Y BHEIJIAHOBBIE MPOBEPKH MOJHOTHI U KAYECTBA NIPEAOCTABICHUS] MYHULIUITAIbHON YCIIYTH.

['maBa (3aMecTUTeNb IIaBbl 0 MPUHAUIEKHOCTH BOIpoca) MecTHON aJAMMHHUCTpaLUU
©KEKBApPTAJIbHO OCYILIECTBIsET BHIOOPOUHBIE NPOBEPKHU JeN 3asBUTENeH Ha MpenMer
NPABWIBHOCTH NPUHATUS MYHHUIMIAIBHBIMHU CIY)KallUMH DPELIEHUH, a TakKe BHEIUIAHOBBIE
IOPOBEPKH B Ciydyae IOCTYIUIGHHs >Kanod (TMpeTeH3ui) rpaxaaH B paMKax J10cyneOHOro
00>aoBaHusl.

PyxoBogutens M®IL] ocyniecTBisieT MJIaHOBBIE U BHEIJIAHOBBIE IIPOBEPKU JESATEIBHOCTH
paboTHuKOB M®I] B COOTBETCTBUH C MOJIOKEHUEM O IPOBEIAECHUH ITPOBEPOK.

V. locyneOHblii (BHecyaeOHBII) MOPSAI0K 00:KaI0BAHHUSA PelleHuit
U AeiicTBuii (0e3aeiicTBust) MecTHON aIMMHUCTPALIUM, a TAKKe J0JKHOCTHBIX JINLI,
MYHMUIMNAJIbHBIX cJIyKammx MecTHOH aIMHUHUCTPALIUH

5.1. 3asBUTENM HMMEIOT MpaBO Ha JocyneOHoe (BHecyneOHOoe) 00)KaJoBaHUE pELIeHUN
u jedictBuil  (Oe3nelcTBUSA), TPUHATHIX (OCYLIECTBIIAEMbIX) MeECTHON aJIMUHUCTpalUeH,
JTOJKHOCTHBIMH JIMIIAMH, MYHUIIUTIATHHBIMU CIyKallUMH MeCTHOW aAMHHHCTpAIMN B XOJe
MPEA0CTaBICHUS MYHUIIUTIATBHON yCyTH. JlocyneOnbIl (BHECYCOHBIN) TOPSA0K 00KaTOBaHUS
HE HUCKIJIIOYAeT BO3MOXKHOCTb O0KaJIOBaHMS peIIeHUH u AeHcTBHM (Oe3aeHCTBUs), MPUHATHIX
(oCyIIecTBISIEMBbIX) B XOJ€ TPEIOCTABICHUS MYHHIUTIAIGHOW YCIYTH, B CyIeOHOM IOpSIKE.
HocyneOubiii  (BHeCyneOHBINA) TMOPSAOK OOXKAIOBaHUS HE SIBISIETCA JUIS  3asiBUTEIsS
00s13aTeTHbHBIM.

5.2. 3asBUTENIb MOXKET OOPATUTHCS € K000 B TOM YHCIIE B CIETYIONIUX CIydasK:

HapyIIeHWE CPOKa PETMCTPALMU 3ampoca 3asBUTENS O MPEIOCTaBIEHUU MYHHUIIMIIAIBHOM
yCIIyTH;

HapyIlIeHUEe CpOKa MPEIOCTABIEHUSI MyHULIUIIaIbHON YCIYTH;

TpeOOBaHUE y 3asiBUTENS JOKYMEHTOB, HE IPEYCMOTPEHHBIX HOPMATHUBHBIMH IPAaBOBBIMH
aktamu Poccutickoit deneparuy, HOpMAaTUBHBIMHE TTPABOBBIMH aKTaMH CyOBEKTOB Poccuiickoit



®denepanny, MyHULUUNAIBHBIMUA IPABOBBIMU aKTaMM Ui MPEAOCTABICHUS MYHULUIIAIBHON
YCIIYT'H;

OTKa3 B IIpUEME JOKYMEHTOB, [IPEAOCTABIEHUE KOTOPBIX MPETyCMOTPEHO HOPMATUBHBIMU
npaBoBbIMU akTamMu Poccuiickoit deneparnyy, HOPMaTUBHBIMH MPABOBBIMU aKTaMHU CyObEKTOB
Poccuiickoit ®enepauuy, MYHULHUNAIbHBIMA IPAaBOBBIMU aKTaMU I MPEIOCTaBICHUS
MYHULIMINIAJIbHON YCIIYTH, Y 3aBUTEIIS;

OTKa3 B IMPEAOCTAaBICHUM MYHULUIAIBHOM yCIYI'M, €CJIM OCHOBaHHUS OTKasa
HE TPEIYCMOTPEHBI (eepaabHbIMI 3aKOHAMU M MPUHSATHIMH B COOTBETCTBUU C HUMHU HMHBIMHU
HOPMAaTHBHBIMU TIpaBOBbIMH akTaMu Poccuiickoir ®denepanuu, HOPMAaTUBHBIMU IPABOBBIMU
akTamu cyobpekToB Poccuiickoii @enepaiui, MyHUITUIATLHBIMHI IPABOBBIMU aKTaMH;

3aTpeboBaHuEe C 3asBUTENS MPU NPEIOCTABICHUU MYHUIUNAIBHON YCIYI'M IUIAThl,
HE IIPEAYCMOTPEHHOM HOPMAaTUBHBIMU IIpaBOBbIMM akTtamMu Poccuiickoir ®enepanuu,
HOPMAaTUBHBIMHM TIPABOBBIMH aKTaMu CcyObekTOB Poccuiickoii denepanuu, MyHUIIUHAIbHBIMU
IIPABOBBIMU aKTaMH;

OTKa3 MecTHOW aJIMHUHHUCTpPAUWU, JOJDKHOCTHOrO Jjuna MecTHOM aJIMHHHCTpPaluU
B HMCIIPABJICHUH JONYIICHHBIX ONEYaTOK U OMMOOK B BBIAHHBIX B PE3YJIbTATE MPEJOCTABICHUS
MYHUILIUNIAJTBHOW yCIAYrd JIOKYMEHTax JuOO0 HapylIeHHWE YCTAaHOBIEHHOTO CpOKa TaKuX
VCIIPABJICHUM.

5.3. [Ipuem xkanod B MUCbMEHHOW (opme ocyllecTBiseTcss MecTHON aaMUHUCTpalueit
10 aJipecy M B COOTBETCTBUM C rpadukoM paboThl, ykazaHHbIM B myHKTe 1.3.1.1 Hacrosmiero
AJIMUHHCTPAaTUBHOIO PEIJIAMEHTA.

Kanoba B nucbMEeHHOHN (popMeE MOXKET OBITH HAIIpaBJIEHA IO MTOYTE.

B cnyuyae momaum >kanoObl MpH JIMYHOM IPHEME 3asBUTENb IMPEACTABISET JOKYMEHT,
YAOCTOBEPSIOIIMN €ro JIMYHOCTh B COOTBETCTBMHM C 3aKOHOJATENILCTBOM Poccuiickoii
®denepanuu.

5.4.B cnydae eciu kamoba TomaeTcs depe3 MPEACTABUTENS 3asgBUTENS, TakkKe
IIPEJCTABISIETC JTOKYMEHT, IOJATBEP)KIAIOLINI IOJHOMOYMS Ha OCYILIECTBICHUE JEHCTBUI
OT UWMEHM 3asBHUTENll. B  KkadecTBe JOKYMEHTa, IOATBEPKAAKOLIETO  MTOJIHOMOYUS
Ha OCYIIIECTBJICHUE IEHCTBUI OT UMEHHM 3asBUTEIIS, MOXKET OBbITh IIpe/ICTaBlICHA:

obopmiieHHAass B COOTBETCTBMU C 3aKoHoHaTenbCcTBOM Poccuiickorni  denepanuun
JIOBEPEHHOCTD (A1 (PU3HUECKUX JIUIT);

obopmiieHHass B COOTBETCTBUUM C 3aKOHOJATeNbCTBOM Poccuiickoit  deneparuu
JIOBEPEHHOCTDh, 3aBEPEHHAs I1€YaThlO 3asBUTENA W IOJANUCAHHAs PYKOBOAMUTEIEM 3asBUTEISA
WM YTIOJTHOMOYEHHBIM 3TUM PYKOBOJUTENEM JIUIOM (/7151 FOPUANYECKUX JIULY);

KOMMs PpELIeHUs O Ha3HAaueHUM wWin 00 wu30paHuM 1uOO MpHKa3a O Ha3HAUYCHUU
(¢u3nMUecKoro JMIa Ha JOJDKHOCTb, B COOTBETCTBHM C KOTOPBIM Takoe (PU3MUECKOE JIHIO
o0JasaeT MpaBoM JIeWCTBOBATh OT UMEHU 3asiBUTEINSI 0€3 JOBEPEHHOCTH.

5.5. B anekTpoHHO#i Gopme B MecTHYIO aAMHHUCTPALMIO Kanoba MOXeT OBITh MojaHa
3asIBUTEJIEM MOCPEACTBOM:

o(uIMaNbHOTO caiita MecTHoi aJIMMHHCTpALNH B MH(POPMALIMOHHO-
TEJIEKOMMYHUKAIIMOHHOM ceTu «HTepHeT»;

denepanbHOH TrOCYHapCTBEHHOW WHGPOPMAIMOHHON cuctembl «EmuHBI  mopran
roCy/IapCTBEHHBIX M MyHUIIUNAIbHBIX ycayT (pyHkumii)» umu [loprana.

[Ipu mnonade xamo0® B HIEKTPOHHOM BHJAE IOKYMEHTHI, yKa3aHHble B MyHKTe 5.4
HACTOALIET0 AJIMUHUCTPAaTUBHOTO perjaMeHTa, MOryT ObITh TMpeacTaBieHbl B (opme
NIEKTPOHHBIX  JIOKYMEHTOB, MOJAINUCAaHHBIX DJJEKTPOHHOM TMOJNMCBIO, BHUJA  KOTOPOH
MPEAYCMOTPEH  3aKOHOJATENbCTBOM  Poccuiickoir  ®Denepanuu, TMpU  3TOM  JTOKYMEHT,
yIIOCTOBEPSIOUINHA JTHYHOCTH 3asIBUTEIS HE TPeOyeTcs.

5.6. XKanoba paccmarpuBaetcst MeCTHOM aJIMUHHUCTPAIIACH.



Kanoba moxer ObITh IOJAaHA 3asBUTEIEM 4Yepe3 CTPYKTypHble nopapasnenenus MOLI.
[Ipu nmoctymnenun xanodbst M®IL] obecrnieunBaer ee nepegayy B MeCTHYIO aJIMHHUCTPALIMIO
B MOPSJAKE U CPOKH, KOTOPBHIE YCTAHOBJIEHBI COTJIALIEHUEM O B3auMoAeicTBUU Mexay ML
1 MecTHO# agMHUHUCTpaIMel, HO HE MO3/Hee CIEAYIOUIero paboyero AHs CO JHS MOCTYIUICHUS
KAJIOOBbI.

Kanoba Ha HapylieHHe TOpsAJIKa MPEJOCTABICHUS MYyHUIMNAIbHOW yciayru MOIL]
paccmarpuBaeTcss MecTHoil aamuHucTpanmei. Ilpu 3ToM Cpok paccMOTpeHUs: >KanoObl
MCUUCIIACTCS CO THS PETUCTPalH Kai00bl B MECTHOM aAMUHUCTPALIHH.

5.7. Xanoba gomxHa coiepKarh:

HaMEHOBaHME  MecTHOM  aAMMHUCTpAalMM,  JOJDKHOCTHOrO  Jjmua  MecTHOU
aIAMUHHUCTPAMK JTUOO MYHUIMIAIBHOIO CIY)Kallero MecTHON agMUHUCTpAlUU, PEUIeHUs U
neiictBus (0e37eiicTBUE) KOTOPBIX 00KATYIOTCS;

dbamunuo, UM, oT4ecTBO (TIOCTENHEe - MPU HAIUYUH), CBEACHHUS O MECTE KHUTEIbCTBA
3asiBUTENIA - (PU3MUECKOTro JIMIA TMOO HAMMEHOBAHUE, CBEICHHS O MECTE HaX0XK/ICHUS 3asiBUTENS
— IOPUJIMYECKOro JIMIa, a Takke Homep (HoMepa) KOHTAaKTHOro TenedoHa, aapec (ampeca)
AJIEKTPOHHOM MOYTHI (IPU HAJIMYUK) M OYTOBBIN aJIpec, O KOTOPBIM JIOJKEH OBbITh HalpaBieH
OTBET 3aBUTEIIO;

cBelleHUs 00 OOXalmyembIX pemeHusx | JeicTBusax (Oe3pericTBum) MecTHoU
aIMUHHUCTPAINK, JOJDKHOCTHOTO JHIla MECTHOM aAMHHHCTpAlu JHOO0 MYHUIUNAIBHOTO
CITYXKalIero;

JOBOJIbI, HA OCHOBAHMM KOTOPBIX  3asBUTEIb HE COIJJaCeH C  pELICHUEM
u gneiictBueMm (Oe3nmeiicTBueM) MeCTHOM aJAMUHUCTpAIMH, JOHKHOCTHOTO Juia MecTHOH
aIMUHHUCTPAINK, JTUOO0 MYHUIUIAIBHOTO ciyXamero MecTHOW agMUHUCTpAlUu. 3asBUTEIIEM
MOTYT OBITH IIPEICTABJICHbI JOKYMEHTHI (IIPU HAJIMYUM), TOITBEPKIAIOLINE TOBObI 3asiBUTEII,
1100 X KOIUH.

5.8. B cnywyae ycTaHOBJIEGHHS B XOJe WJIM IO pe3yjlbTaTaM pPAacCMOTPEHHS >KaToObI
IIPU3HAKOB COCTaBa aJIMUHUCTPATUBHOIO MPAaBOHAPYILIEHUS WIM MPECTYIUIEHUS, JTOJKHOCTHOE
JIMI0, HAJEJIEHHOE MOJIHOMOYHUSMHU IO PACCMOTPEHHUIO Kajio0, He3aMEIJIUTEIbHO HalpaBisieT
MMEIOLINECS] MaTEPHAIIBl B OPraHbl IPOKYPATYPHI.

5.9. KXanoba, mocrynuBmias B MeCTHYIO aJMHHHCTPAILUIO, MOJUICKHUT pPETHCTPALUU
HE II03/1Hee cleAylomero pabodero 1aHS co JAHA ee mnoctymieHus. JKamoOa mMOJUIEKUT
PAaCCMOTPEHHIO JTOJKHOCTHBIM JIMIIOM MecTHOM aAMUHUCTpALMM, Ha/IeJI€HHBIM ITOJIHOMOYHUSIMU
M0 PACCMOTPEHUIO KaJ00, B TeUEHHE MATHAIATH Pa0OUYMX JHEH CO JIHS ee perucTpaluu.

B cnyuae oGxanmoBanus oTkaza MecTHOM aAMUHUCTPAIIMH, TOHKHOCTHOTO Jiuiia MecTHOM
aJIMUHUCTpAllMd B TpHUEME JOKYMEHTOB Yy 3asBHUTENs JMOO B HCHPABICHUU JOMYIIEHHBIX
OMEYaToOK M OMMOOK HJIM B Cllyyae OOKaJlOBaHHUS HApYIICHHs YCTAaHOBJICHHOTO CPOKa TaKHUX
MCIpaBJIEeHUH jkao0a paccMaTpUBAETCS B TEUEHUE MATH paboyuX JHEH cO IHS €€ perucTpaluu.

5.10. [To pe3ynpTataM paccMOTpeHuUs KanoObl MecTHast aAMUHUCTPALHSI IPUHUMAET OHO
U3 CIEAYIOIINX PEIICHMI:

00 Y/IOBJIETBOPEHUH >KaJoOBI, B TOM 4Hcie B (opMe OTMEHBI NPHUHITOTO PELICHHUS,
WCIPABIIEHUSI JOMYIIEHHbIX MecTHOM aJIMUHUCTpallid OMNEeYaTOK M OIIMOOK B BBIJAHHBIX
B pe3yJbTaTe€ MpPENOCTABICHUS MYHHULUINAIBHOW YCIYTd IOKYMEHTax, BO3BpaTa 3asBUTEIIO
JNEHEXKHBIX CPEJICTB, B3MMaHHE KOTOPBIX HE MPEAyCMOTPEHO HOPMATHUBHBIMHM IPaBOBBIMU
aktamu Poccuiickoit denepaiiiy, HOpMaTUBHBIMU NIPABOBBIMU aKTaMHU CyOBeKTOB Poccuiickoit
®denepaliiv, MyHUIIUIATIBHBIMUI PAaBOBBIMH aKTaMH, a TaK)Ke€ B MHBIX (popMax, HE MO3AHEE MATH
pabouux JHEH cO JHS NMPUHATHUS PEIICHHs, €CIM MHOE HE YCTAHOBJIEHO 3aKOHOATEIbCTBOM
Poccniickoit denepanmu;

00 OTKa3e B yJJOBJICTBOPEHUH 5KaT00bI.

5.11. OtBeT moO pe3yiabTaTaM pPACCMOTPEHHUS KajloObl HAMpaBIACTCS 3asABUTEIIO HE
MO3/IHEE JTHS, CICTYIOLIETO 3a THEM MIPUHATHUS peIleHus], B TUCbMEHHON (hopMme.



B otBete 1o pe3ynpTaraM 5xano0bl YKa3bIBaIOTC:

HauMEHOBaHME MeCTHON aAMMHMCTpAalMM, pacCMOTpEBLIEH Kanoly, JOJKHOCTD,
(bamuus, UMsl, OTYECTBO (NIPH HAJIMYMK) YIOJIHOMOYEHHOro Jimia MecTHOH ajiMuHHCTpauuy,
NPUSBIIETO PELISHHE MO Xkajooe;

HOMEp, Jara, MECTO MNPUHATHUS pPELIeHMs, BKJIIOYas CBEICHHs O JOJDKHOCTHOM JIMIIE
MecTHO aAMUHUCTPAINH, PELICHNE WITH JIeiicTBHE (0e3AeliCTBIE) KOTOPOTO 00KaIyeTCs;

(bamuius, UMs, 0TYECTBO (MIPH HATMYMK) WIM HAUMEHOBAaHUE 3asiBUTEIIS,

OCHOBAHHMS JJIs1 IPUHATHS PELICHU 10 kKanooe;

B cllyyae, eciu kajoba mnpu3HaHa OOOCHOBAaHHOM, — CPOKH YCTPAHEHMs BBISBICHHBIX
HapyIIEHUH, B TOM YHCJIE CPOK IIPEIOCTABIECHUS pe3yIbTaTa MyHULIMIIAJILHON YCIIyTH;

CBEJIEHUS O MOpsiiKe 00KaJIOBAHUS IPUHATOIO 10 JKan00e pelieHus.

OTBer 1O pe3ylnbTaTaM pPACCMOTPEHHUS >KalTOObl IOANUCHIBACTCS YIOJIHOMOYEHHBIM
Ha pacCMOTPEHME KaJ00b! JOJKHOCTHBIM JIUIIOM MeCTHOH aJIMUHUCTpALIUH.

[To ’xenaHuio 3asBUTENS OTBET IO PE3y/lbTaTaM PACCMOTPEHMs Kalo0bl MOXKET OBITh
OpEeJCTaBlIeH HE I[03/1Hee JHA, CIEAYIOIIEro 3a JHEM MpHUHATHA peleHus, B ¢opme
AJIEKTPOHHOI'O JIOKYMEHTA, MOINMCAHHOIO 3JEKTPOHHOW MOJANUCHIO YIOJHOMOYEHHOIO JIMIIA,
BHJI KOTOPOW YCTaHOBJICH 3aKOHOAATENbCTBOM Poccuiickoit denepanuu.

5.12. MecTHas aJMUHUCTPAIUS OTKA3bIBACT B YIIOBICTBOPCHHUHU JKAJIOOBI B CIICAYIOIIMX
cllyyasix:

HaJIMYMe BCTYIMBIIETO B 3aKOHHYIO CUJIy PELIEHUS Cy/Aa, apOUTPa)KHOrO CyJa I0 »Kanoode
0 TOM K€ IIPEeMETE U 110 TEM K€ OCHOBAHUSM;

nojgada >KaJoObl JIMIIOM, TIOJHOMOYHS KOTOPOrO HE TIOATBEPXKICHBI B TIOPSJIKE,
YCTaHOBJICHHOM 3aKOHOAaTesbcTBOM Poccuiickoii @enepanuy;

HaJIMYue pelIeHUs MO0 jkKajole, MPUHATOr0 paHee B OTHOIIEHUU TOTO K€ 3asBUTEI
U 110 TOMY K€ IIPEAMETY KaJoOBlI.

5.13. MecTHass aJIMUHUCTpanMs BIPaBEe OCTaBUTH KaloOy 0Oe3 OTBETa B CIEAYIONIMX
cllyyasix:

HaJIM4ue B jkKajo0e HELEH3YPHbIX JIHOO OCKOPOMTENbHBIX BBIPAKEHUH, Yrpo3 >KHU3HH,
3I0POBBIO ¥ UMYIIECTBY JOJKHOCTHOTO JIMIIA, & TAKXKE YIEHOB €r0 CEMbH;

OTCYTCTBHE BO3MOKHOCTH MPOYUTATh KaKyIO-THUOO0 YacTh TEKCTa Kajlo0bl, (paMuuio, ums,
OTYecTBO (MpW HainWuuMu) W (WIM) TOYTOBBIM aapec 3asBUTENs, YKa3aHHbIE B jkajoOe.



[punoxenne Ne 1

K AIMUHUCTPAaTUBHOMY PEIJIAMEHTY

MecTHON aAMUHUCTPALMM MYHULIMIIAIBHOTO
oOpa3zoBaHus nocenok CMOISTUKOBO 110
IIPEIOCTABJICHNUIO MYHULIMIIAILHOM YCIIyTH
«BbIJIa4a APXUBHBIX CIIPABOK, BBIITMCOK, KOIIUI
ApXUBHBIX JOKYMEHTOB OpPraHOB MECTHOTO
CaMOYIIPABJICHUS MYHULIUIIAIbHOIO
oOpa3oBaHus Mocenok CMOISTIKOBOY

BJIOK-CXEMA
MPEIOCTABIICHUSI MYHUIIUIIATHLHON YCIYTH 110 BbIIaYe apXUBHBIX CIIPABOK, BBIMUCOK, KOTIHIA
JOKYMEHTOB OPTraHOB MECTHOT'O CaMOYIIPABJICHUS] MyHHIIMIIATBHOTO 00pa30BaHuUs MOCEIOK
CMOJISTYKOBO

> 3assuTenb <t

HanpaBneHue 3aABNeHNA|M KOMNAEKTA AOKYMEHTOB

v v

" -
@Hmcmaum

v

v

1. Mpuem v perucTpaums 3aaBneHuin 5 dopmmrpoBaHue n MpHem AOKyMeHTOB MHpopmmuposaHue
U [LOKYMEHTOB rpakaaH (B TeyeHne <€ nepegaya OT 339BUTENA 1 UX 3aABUTENA O
1 pa60qfero [HA) KoMnaeKTa pervcTpauus pesynbTaTax
[LOKYMeHTOB npesocTaBaeHNs
3aABUTeNA B MYHULMMNANbHOM
MecTHyto ycnyru (B TeyeHue 2
agMMHUCTPaLMIO (B pabounx aHen)

3NeKTPOHHOM BUAE

—1 pabounit geHb,
Ha ByMaKHbIX
HocuTenax — 3
pabounx aHaA)

2. MpuHATHE peLleHus o
NpesoCTaBAEHUN MyHULMNAAbHOW
YCNYTY MO BblAAYE aPXMBHbIX
CMPaBOK, BbIMWUCOK, KOMUIA apXMBHbIX

—  [LOKYMEHTOB; MHGOPMUPOBaHME
3aABUTENA O pesynbTaTe
npeaocTaBAeHUA MyHULMNAIbHOW
ycayru; nepegaya pesynbtaTa B
MoLL (B TeueHue 16 paboumnx gHet)

S

Mepesaya JOKYMEHTOB
0 NpeAocTaBNeHNN MYHULUMANbHON
ycnyrm ambo oTKas B NpeAoCcTaBaeHUM
MyHULMNANAbHOM ycayrn B MOL, ans nx
nocaesytoLen nepesayn 3aasuTento
(B anekTpoHHOM BMAE — B TeyeHue 1
paboyero AHA, Ha ByMaXKHbIX HOCUTENAX
— B TeyeHue 3 paboumnx aHew)




[Tpunoxenue Ne 2

K AZIMUHUCTPATUBHOMY PETJIaMEHTY

MecTHON aAMUHUCTPALMM MYHUIIMIAIBHOTO
o0Opa3zoBanus nmocenok CMOISTUYKOBO 10
IPEIOCTABICHNUIO MYHULIMTAIIBHON YCIIYTH
«BBIJlaya apXMBHBIX CIIPABOK, BHIMUCOK, KOMUI
apXMUBHBIX JOKYMEHTOB OPTaHOB MECTHOI'O

CaMOYyIIpaBJICHUA MYHUIIUIIAJIBHOT'O

O6pa3OBaHI/I${ moceslok CMOJITYKOBOY

AJpeca CTPYKTYPHBIX OApPa3/iesIeHuil
CankTt-IleTepOyprckoro rocy1apcTBeHHOr0 Ka3eHHOT0 YUpeK/AeHu s
«MHOro)yHKIMOHAJIBHBIN HEHTP NPeI0CTABICHUSA

rocyJapCrB€HHbIX H MYHUIIUIIAJIBHBIX YCJIYI»

Ne HanmenoBanue IToutoBBIi anpec CripaBOYHBIi Anpec I'padux paboTs
CTPYKTYpPHOTO TenedoH AIIEKTPOHHON
NOIpa3ICIICHUS TIOYTHI
1 | Muorodpyukuuonans | Cankt-IlerepOypr, 573-90-00
bIN LEHTP Canosas yi1., 158105
AIIMHpaITEHCKOTO n. 55-57, nmutep A 573-99-80
paiioHa
2 | Muorodyuknuonanst | Cankt-IlerepOypr, 573-90-00
bII LEHTP 15-5 nunaus B.O., W
BacuneoctpoBckoro . 32 573-94-85
paiioHa
3 | Cekrop Ne 1 Cankr-IlerepOypr, 573-90-00
MuorodyaknuonansHo | yi. Haxumosa 1. 3, W
ro LEHTpa KopI. 2, mutep A 576-20-86
BacuneoctpoBckoro
paiora ExenneBHo
4 | Muoro¢yuakimonansl | Canakr-IlerepOypr, 573-90-00 ¢ 09.00
Bl LICHTP Hosopoccuiickas 15M051 R 21’ 00
Bri6oprckoro paiiona | yi., 1. 18 573-99-85 knz@mfcspb.ru 603 ge '
5 | Cekrop Ne 1 Cankr-IlerepOypr, 573-90-00 PeprIBa Ha
oben
Muorodgyukuunonansao | [Ipunopoxnas W
ro LIeHTpa annes, 1. 17, 573-94-80
Bri6opreckoro paiiona | iutep A
6 | MuorodpyukmnuonansH | Cankt-IletepOypr, 573-90-00
BIi LICHTP I'paxxnanckuii mp., 1SN0
Kamuaunckoro paiiona | a. 104, kopm. 1, 576-08-01
autep A
7 | Cekrop Ne 1 Cankr-IlerepOypr, 573-90-00
Muoro¢dynkiuonansHo | KonnparseBckuit WIH
TO IEHTpa mp., A. 22, marep A 573-96-95
Kanunuuckoro paiioHa
8 | MuorodyukmnuonansH | Cankt-IletepOypr, 573-90-00
pIii 1IeHTp Kuposckoro | mp. Crauek, 1. 18 UIIn
paiioHa 573-94-95




9 | Cektop Ne 1 Cankr-IlerepOypr, 573-90-00
Muoro¢dysaknuonansHo | np. Hapoaaoro W
ro nenrpa Kuposckoro | Omomuenwms, n. 101, | 573-90-28
paiiona auTep A,
nomelenue SH
10 | Muorodynkuuonanen | Cankr-IlerepOypr, 573-90-00
bII LIEHTP r. Koamuno, WA
KonmuHckoro paiiona | mp. Jlenuna, 1. 22 573-96-65
11 | Cexrop Ne 1 noc. Metaioctpoi, | 573-90-00
Mpuoro¢dynknuonansHo | Cagosas yiu., 1. 21, WIH
ro IeHTpa Kopit. 3 573-90-07
Kosmmunackoro paitona
12 | Muorodynkuuonanes | Cankr-IlerepOypr, 573-90-00
B LICHTP Hosouepkacckuii W
KpacHorBapaelickoro np., 1. 60, mutep A 573-90-30
paiiona
13 | Muorodynknunonanen | Cankr-IlerepOypr, 573-90-00
BIi LICHTP yi1. Ilorpannunnka W
KpacHocenbsckoro I'appkaBoro, 1. 36, 573-99-90
paiiona Kop1. 6
14 | Cextop Ne 1 r. Kpacnoe Cemno, 573-90-00
MuorogyHkuroHanbHO | yia. OcBOOOXKACHUS, | UITU
ro LIeHTpa n. 31, xopr. 1, 417-25-65
Kpacnocenbsckoro aurep A
paiioHa
15 | Muoro¢dyuknuonanss | Cankr-IlerepOypr, 573-90-00
Bl LICHTP r. Kponmrranr, W
Kponmrraarckoro mp. Jlenuna 1. 39a, 610-18-56
parioHa autep A
16 | Muoro¢dyukuuonanss | Cankr-IlerepOypr, 573-90-00
BIi LICHTP biaronarnas yiu., W
MockoBckoro paiioHa | a. 41, mutep A 573-99-30
17 | Cexrop Ne 1 Cankr-IlerepOypr, 573-90-00
MuorodyukunoHanbHo | HoBousmaiinmoBckuit | uimu
TO IEHTpa p., A. 34, xopir. 2 573-90-09
MOCKOBCKOT0 paiioHa
18 | MuorodynknuonaiieH | Cankr-IleTepOypr, 573-90-00
p1ii 1IeHTp Kypopthoro | r. Cectpopelk, 17071
paiioHa yi1. Tokapesa, 1. 7, 573-96-70
autep A
19 | MuorodynknnonaieH | Cankr-IleTepOypr, 573-90-00
bIil HeHTp Hesckoro 1p. boJbIIEBUKOB, 1SN0
paiioHa 1. 8, koprr. 1, 573-96-75
autep A
20 | Cextop Ne 1 Cankr-IlerepOypr, 573-90-00
MuorodyukiuonansHo | ya. Cenosa, 1. 69, 1501051
ro nentpa Hesckoro kop. 1, matep A 573-96-80

paioHa




21 | Muorodyukimonanpl | Cankrt-IlerepOypr, 573-90-00
bII LEHTP KamenHoocTpoBckuii | ninu
[Terporpaackoro np., 1. 55, marep I 573-96-90
parioHa

22 | Cextop Ne 1 Cankr-Ilerepoypr, 573-90-00
Muoro¢dysaknuonansHo | yia. Kpacaoro 17001
ro IeHTpa Kypcanra, 1. 28 573-90-21
Ilerporpanckoro
parioHa

23 | Muorodyukuuonanen | Cankr-IletepOypr, 573-90-00
bII LIEHTP r. [lereprod, 15R10
[TeTpoaBopIioBOTO yi. bparbes 573-99-41
paiioHa I'opkyenko, 1. 6,

autep A

24 | Cextop Ne 1 Cankr-IlerepOypr, 573-90-00
MHorogyHKIoHaIbHO | I. JIOMOHOCOB, WIIn
ro IEHTpa yi. [ToGenwl, 1. 6, 573-97-86
ITerponBopuoBOro autep A
parioHa

25 | Muorodyukuuonane | Cankr-IleTepOypr, 573-90-00
Bl LIEHTP ajest WIN
[Tpumopckoro paitona | Korenpaukosa, 1. 2, | 573-90-60

Kopil. 2, qutep A

26 | Cextop Ne 1 Cankr-IlerepOypr, 573-90-00
MuorodyskimonanpHo | HoBOKomOMSIKCKHMIA | WITH
ro LEHTpa np., A. 16/8, nutep A | 573-96-60
IIpumopckoro parioHa

27 | Cextop Ne 2 Cankr-IlerepOypr, 573-90-00
MmuorogyHkonainbHo | borateipckuii mp., W
ro LEHTpa a. 52/1, nutep A 573-94-90
IIpumopckoro parioHa

28 | CexTop Ne3 Cankr-IlerepOypr, 573-90-00
MuorodyuknuonansHo | [lyBanoBckuii mp., W
ro LEHTpa 1. 41, xopm. 1, 573-91-04
ITpumopckoro paiiona | iutep A

29 | Muorodynkimonanst | Cankr-IlerepOypr, 573-90-00
BIil LICHTP r. [Iymxun, Manas W
[TymkuHCcKoOTO paiiona | yiu., 1. 17/13, 573-99-46

autep A

30 | Cekrop Ne 1 Cankr-IlerepOypr, 573-90-00
MHuorodgynkuuronansHo | noc. ymapsl, W
ro LEHTpa [lymkunckas yiu., 573-91-09
ITymkuHckoro pariona | 1. 38, mutep A

31 | Cexrop Ne 2 Cankr-IlerepOypr, 573-90-00
MHuorodgynkuuroHansHo | T. [1aBroBcK, W
ro LEHTpa [lecuansiii niep., 573-90-04
[Tymikunckoro paiiona | a. 11/16

32 | Muorodpyukunonansa | Cankt-IletepOypr, 573-90-00,
BIH TICHT] JyHaiickuii mip., 573-96-85,
@®pyH3eHckoro paiiona | a.49/126, nutep A | 573-96-89




33 | Cextop Ne 1 Cankr-IlerepOypr, 573-90-00
MHuoro¢dynaknuonansHo | np. Cnassl, 1. 2, WIH
ro IeHTpa kop. 1, qutep A 576-07-95
DpyH3EHCKOro palioHa

34 | Muorodyaknuonansl | Cankt-IletepOypr, 573-90-00
bII LEHTP Hesckuii tip., 1. 174, | wnn
IlenTpanpHOrO paiioHa | auTep A 573-90-57




3asgBiieHUE Ha

[punoxenne Ne 3

K AIMUHUCTPAaTUBHOMY PEIJIAMEHTY

MecTHON aAMUHUCTPALIMY MYHULIMIIAIIBHOTO
oOpa3zoBaHus nocenok CMOISTUKOBO 110
IIPEIOCTABJICHNUIO MYHULIMIIAIBHOM yCIIyTH
«BbIJIa4a APXUBHBIX CIIPABOK, BBIITMCOK, KOIIUI
ApXUBHBIX JOKYMEHTOB OpPraHOB MECTHOTO
CaMOYIIPABJICHUS MyHULIUIIAIbHOIO
oOpa3zoBanus ocenok CMOISTIKOBOY

I'maBe MecTHOI AIMUHHUCTpalu MYHUIHUIIAJIBHOTO O6paSOBaHI/I${ rmocesiok CMOJITYKOBO

oT

MIPOKUBAIOIIETO (€i1)

JOMAaIITHUHN

TenedoH

pabounii

[Ipomry BeIIATH

3agaBienue

KonnyecTBo 3x3eMIusipoB

Kormms seodoxomuma Juts

Iloamuce

Harta

yKazame aopecama
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K AIMUHUCTPAaTUBHOMY PEIJIAMEHTY

MecTHON aAMUHUCTPALIMY MYHULIMIIAIBHOTO
oOpa3zoBaHus nocenok CMOISTUKOBO 110
IIPEIOCTABJICHNUIO MYHULIMIIAILHOM YCIIyTH
«BbIJIa4a APXUBHBIX CIIPABOK, BBIITMCOK, KOIIUI
ApXUBHBIX JOKYMEHTOB OpPraHOB MECTHOTO
CaMOYIIPABJICHUS MyHULIUIIAIbHOIO
oOpa3zoBanus ocenok CMOISTIKOBOY

dopma apXUBHOU CIIPABKU

(Ha3BaHME apXUBa)

(TOYTOBEIN MHJIEKC, apec, aapecar, TenedoH, (pakc)

APXVIBHAS CITPABKA®
N
(mara)
HaN oT
PykoBoguTens opranuzanuu IToanuce Pacumdposka noanucu
OcHoBaHue:
Hcnonaurens ITognuce Pacumdposka noanucu
[Teuars

®opmar A4 (210 x 297 mm)

3 ApXI/IBHaSI CIIpaBKa W apXHBHasd BbINHNCKa COCTABJIAKOTCA C 0003HaYEeHNEM Ha3BaHUS I/IH(I)OpMaHI/IOHHOFO JOKYMEHTa
«ApXuBHas crpaBKa», «ApXHUBHAsl BHIUCKa». TEKCT B apXUBHOM CIpaBKe JIAETCSl B XPOHOJOTHMUYECKOH MOCIEI0BATEILHOCTH
coOBITHII ¢ yKa3aHHWEM BHJIOB apXUBHBIX JOKYMEHTOB M UX JaT. B apXuBHOH crpaBKe JOIyCKaeTcs IUTHPOBAHHE apXHBHBIX
JIOKYMEHTOB.

HecoBnagenue oTAeNbHBIX AAHHBIX aPXMBHBIX JIOKYMEHTOB CO CBEIEHUSIMH, M3JI0KEHHBIMH B 3alpoce, He SIBISETCS
MpEemsITCTBUEM JJIsi BKJIIOUEHHMS] MX B apXUBHYIO CIpPaBKy NIpPHU YCJIOBHM, €CIM COBIAJCHHE BCEX OCTAJbHBIX CBEIACHUI
HE BBI3BIBACT COMHECHUN B TOXKACCTBEHHOCTH JIUIA WK (PAKTOB, O KOTOPHIX TOBOPUTCS B apXUBHBIX JOKYMEHTaX. B apxuBHOU
CIIpaBKEe 3TU JIJAHHbIE BOCIPOM3BOISATCS TaK, KAK OHM M3J0XKEHBI B aPXMBHBIX JOKYMEHTaX, a PacXOXJCHHUs, HECOBMAICHUS
U HETOYHbIE HA3BaHMs, OTCYTCTBHUE MUMEHH, OTUECTBA, MHUIMAJIOB WJIM HAIMYUE OJHOTO M3 HUX OTOBapUBAIOTCS B TEKCTE
cnpaBkH B ckoOkax («Tak B moxkymeHTe», «Tak B TEKCTE OPUTHHATIAY).

Caenenus o padore, yuebe B HECKOIBKIX OpPTraHU3alUAX, yUeOHBIX 3aBEICHHUSX BKIIOYAIOTCS B OJTHY apXHUBHYIO CIIPABKY.

B npumeuaHusxX 1Mo TEKCTy apXWBHOW CIIPaBKH OTOBAapHBAIOTCS HEPa30OPUMBO HAIMCAHHBIC, MCIPABICHHBIE aBTOPOM,
HE MOAJAI0NTUECS MPOUYTSHHUIO BCIIEACTBHE MOBPEXKIECHUSI TeKcTa opurnHaia mecta («Tak B TekcTe opuruHanay, «B Texcrte
HEpa300pPIHUBO»).

B Ttekcre apanHoﬁ CIIpaBKM HE JOMYCKAIOTCA HN3MEHCHHA, HCIPABIICHWUA, KOMMCHTapuHu, CcOOCTBEHHBIE BBIBO/JIbI
HCTIOJIHUTEJS 10 COJIEP)KAHUI0 apXMBHBIX JIOKYMEHTOB, HA OCHOBAHHMH KOTOPBIX COCTaBJIEHA apXWMBHas clipaBka. B koHie
apXUBHOHM CIPaBKU MPHUBOMAATCS apXHMBHBIC IMU(PPHI M HOMEpA JIUCTOB CIMHHUI] XPAHCHUS apXUBHBIX JOKYMCHTOB, IICYaTHBIC
W3J1aHusl, UCIIOJIb30BABIINECS JUIsl COCTABICHUS] apXHUBHOH CIIpaBKU. B TekcTe apXMBHOM CIPaBKU JOMYCKAETCs IPOCTaBICHUE
apXUBHBIX MTU(PPOB U HOMEPOB JIMCTOB CAMHUI] XPAHCHUS apXHMBHBIX JOKYMCHTOB Cpa3y IOCIE U3J0XKEHHUS KaxIoro Qakra
win coObITH. B apXuBHOU cripaBKe, 00beM KOTOPOH MPEBBIIIACT OJMH JIHCT, JUCTHI JOKHBI OBITh MPOIIUTHI, TPOHYMEPOBaHbBI
U CKpEIICHBI Ie4aTbio MecTHOH aMUHUCTpalue.

ApXuBHas CIIpaBKa, NMpeaHAa3HauYeHHAs IJIS WCIIOJIb30BaHMUS Ha TeppuTopuu Poccuiickoit denepaiinu, MOAMHUCHIBACTCS
I'maBoit MecTHOW aIMUHUCTPAIIAHN, W 3aBEPAETCS MeYaTbio MeCcTHOW afMUHUCTpallii. ApXUBHAS CIpaBKa, peIHa3HAuYCHHAS
IUISL HampaBJIeHMs 3a pyOex, moanuckiBaeTcs [ maBoii MecTHOW agMUHHUCTpAIlUU U 3aBepseTcs repOoBoil meyaThio MecTHOH
aIMUHHUCTPAIIHH.

IIpn HeoOXoAMMOCTH K AapXUBHOH CHpaBKe TNPHIATAIOTCS KONMHH AapXUBHBIX JOKYMEHTOB WJIM  BBIITUCKHU
13 HUX, TOJATBEPKAAIONINE CBEACHNUS, N3JIOKCHHBIC B apXUBHOM CIIpaBKe.
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K AIMUHUCTPAaTUBHOMY PEIJIAMEHTY

MecTHON aAMUHUCTPALIMY MYHULIMIIAIIBHOTO
oOpa3zoBaHus nocenok CMOISTUKOBO 110
IIPEIOCTABJICHNUIO MYHULIMIIAILHOM YCIIyTH
«BbIJIa4a APXUBHBIX CIIPABOK, BBIITMCOK, KOIIUI
ApXUBHBIX JOKYMEHTOB OPraHOB MECTHOT'O
CaMOYIIPABJICHUS MyHULIUIIAIbHOIO
obpa3oBanus mocenok CMOISTIKOBOY»

(®.1.0. 3asBUTENS B AATEIHLHOM MAJIEKE)

(anpec 3asBUTEIIA)

-

YBa:kaemblii (ast)

MecTHas aJMHUHHCTpAIMsI MYHUIIUTIAIBHOTO 00pa30BaHUs MOceToK CMOIISTYKOBO, pacCMOTPEB
Bame 3asBiaeHue (BX. Ne oT . ), HacrosmmM coobmraer Bam 00 oTkaze

B IIPCAOCTAaBJICHHUHA MYHHI_II/IHaJIBHOﬁ yCJIyru 1o npu4inuHe

(HpI/I‘II/IHLI OTKa3a B IIPpCAO0CTaBJIICHUU MYHHHHHaHLHOﬁ ycnyrI/I)

I'naBa MecTHOIi aIMHHHCTPANHH / /
(moamuce) (M.0., pamunus )
MLIL.

Hcnomaurens:

(D.J1.0))



